@S A CTAS 2026 Update 3

Office of the State Auditor

CTAS 2026 Update 3 enhancements includes updates to several existing reports and corrections of known
issues.

***Post any unposted claims and payrolls prior to updating CTAS.***
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Section 1: Feature Enhancements

Proposed Budget Report

In previous versions of CTAS, the Proposed Budget Report only allowed users to create the report one
fund at a time.

Proposed Budget Report n

Fiscal Year (2026 =

Fund 100: General Fund

100: General Fund
201: Road and Bridge
203: Other Federal Programs - ARPA

Close
Now users can select All Funds and not have to create the individual budget report for each fund.

Proposed Budget Report n

Fiscal Year 2026 -

Fund Al Funds .
100: General Fund
201: Road and Bridge Close
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Schedule 8 Report

The Schedule 8 Report was displaying ###### because certain fields were limited in how many
characters could be entered. Our office has also added the Investment ID to the individual investments
in the report.

New Township Schedule8 - Investment Activity 9/11/2026

Forthe Period: 1/1/2026  to 9/11/2026

3 Year CD :
Date Previous Balance Deposits Withdrawals Ending Balance
CcD
01/01/2026 3 4,005 .00 H - H - H 4,005.00
Investment Breakdown by Fund
100 3 4,005.00 H - 4 - $ 4,005.00
Investm ent Total 5 4,005.00 § - H - 5 4,005.00
S Year CD : 002
Date Previous Balance Deposits Withdrawals Ending Balance
cD
0L/01/2026 ¢ 115,329.48 § - $ - $ 11532946
03/04,/2026 115,329.46 10,000,000 99 - 10,115,330 45
Investment Breakdown by Fund
1 | $ 11532946 H 10,000,000 52 4 - $ 10,115,330.45
Investment Total 5 115,329.46 § 10,000,000.93 § - § 10,115,330.95
The Bank Money Market : 003
M Date Previous Balance Deposits Withdrawals Ending Balance
0L/01/2026 ¢ 61,944.18 $ - $ - $ 81,944 18
Investment Breakdown by Fund
100 b 61,944.18 H - § - H 61,944.15
Investment Total 5 61,934.18 § - ] - ] 61,944.18
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Paycheck/Stub Reports

The pay rate was displaying xxxxx if the amount exceeded six digits and the reimbursement amount was
missing a comma if over $1,000. Both display correctly now.

08/13/2026
John Doe kNG ARF 22
Mine Thousand Four Hundred Sixty-Eight Dollars And Twenty-Two Cents
John Doe
1 Main 5t
Here, MM 00000-0000
John Doe Payroll End Cete: 08,/13/2026 Ched:Date: 08/13/2026 PayType: Salary
Gross Pay Sodal Sequrity Medicare  Federal Tax State Fax  Wotal Deductions | Heimbursem ents Met Pay
Current 49,999 25 4619 95 4144 99 41,588.08 465408 44,031.03 43,500.00 19,468.22
Ye ar To Date 49,999 25 361995 3144 99 $1,398.08 3654 .06 %4,031.03 43,500.00 49,465.22
Description PayRate | Regulartrs Sitk His Vaation Hrs Comp Hrs  ESST His  Holiday His or Am ount
Salary £9,999 25 1.00 0.0o 0.00 0.00 0.00 0.o0 49,999 ¢
Employvee Before-Tax Deductions Em plovee After-Tax Deductions Employver Contributions
Deferred Inoorme £0.00 He alth Insurane 30.00 He alth Insurane 50.00
Cafeteria Aan 000 De ntal Insurane 4000 De ntal Insurahe 40,00
PERA, 464995 Li fe Insurane 20,00 Li fe Insurane 20,00
Orher Preta: $0.00 Unicn Dues $0.00 PERA, 464995
o Other After Tax 4000 PFML - Required 42200
* Taxable Employer Contributions PFIL 544 00 PFMIL - &dditional $0.00 *
Employer Franklin Township B735WI ght County Road 16 5E Delano, MM S35 [763)925-4524
Iohn Doe Payroll End Date: 08,/13,2026 Ched Date: 08,13/2026 PayType: Salary
Reimbursem ents
05,/13,/2026 Purnp rei mbursernent $3,500.00
Total $3,500.00
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Payroll Register (Portrait) Report

The Payroll Register (Portrait) Report was edited to mirror the Landscape version of the report, where the
individual pay types in the report were combined either under regular or overtime hours and earnings.
Users have requested that the individual pay types be displayed again.

Payroll Register 9/11/2026
Q572520268
4 Doe 4,lane

Extra Me=sting 2.00
Hourty 78.00
Meeting 1.00
CO-Overtime 4.00

o=y Hoors T
Sick Hours 0.00
Vacation Hours 0.00
Comp Hours 0.00
ESST Hours 0.00
Employer Contributions - Taxabl e nonwages 54148
Tips - Taxable non-wagss 50.00
Regular Earnings 51,760.00
Owertime Ezrnings 312000
Holiday Earnings S0.00
Sick Earnings 50.00
Vacation Earnings 50.00
Comp Esrnings 50.00
ESST Earnings 50.00
Total Gross Earnings 51,880.00
PERA S0.00
Deferred Income 550.00
Cafeteria Plan 50.00
Pretax Other 50.00
Taxable Wages 51,830.00
Federal Withholding 59264
FICA 511682
Medicae 52732
State Withholding 55697
PEML 5414
Health Insursnce 50.00
Dental Insurancs 50.00
Life Insurance 50.00
Union Dues 50.00
Othersl. 50.00
Others. 50.00
Otherss. 50.00
Met Pay 51,5321
E=rned Income Credit 50.00
Reimbursaments 50.00
Total 51,5321
Check Mumbar 0011

ESST Beginning Balance

Since 2025 was the first year for ESST, the beginning balance was disabled. Now that employees may
have beginning balances in 2026, this field has been enabled when ESST is accrued by the hour.
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Section 2: Known Issues Corrected

Schedule 2 Report

The Schedule 2 report bugs were displaying account numbers in the 46000 to 46999 range in two
locations and account numbers in the 49000 to 49299 and 49400 to 49999. The report was only
displaying if the account coding had a capital outlay object code. This report has been corrected to
display correctly.

New Township Statements of Receipts and Disbursements 9f11 202

SCHEDUILE 2

AsOf: 9/11/2026

100: General Fund

Receipts:
Taes
General Property Taxes (31001 through S1299) 1,500.00
Totl 1,500.00
Intergovernmental Revenues (IGR)
Agricultural Market%alue Credit &,000.00
Tawen Aid 7,500.00
Total T 13sm000
Ttal Receipts m

Other Finandng Sources
Di shurserments:

General Govemrmert

Council /Town Board Cument 8,039.07
Clerk - Adrnin- Cumert 1,436.20
Bank Service Charge Cument 150,00
Totl D
General Govemment
Bank Service Charge Capital Ouday 150.00
Totl 100
Conservation of Matural Resoures
Conservation of MR- Cument 200.00
Totl — Zoooo

Consersation of Natural Resoures
Consersation of MR- Capital Outday 200.00

Totl 20000

Urban Redewel oprmett ahd Housing
HR A Currert 200.00

Towml 200.00

Urban Redesweloprient and Housing
HR A- Capital Oud =y 200.00

Totwl 20000
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1099 NEC and MISC Reports

1099 NEC and MISC Reports did not include entries that had program codes in the account coding. This

issue has been corrected.

Example of account coding:

' Disbursements

Disbursements List Add Disbursement 5542 x

* Check Number 3342 Notes

* Check Date | 08/13/2026 o Cleared [_]

*Pay to the order of | Joe's Home Reparis ~ Edit Occurrence Date

: Summal
=Description |Phone bill »

= Total
Distributed

Check Memo Difference

Account Distribution
Fund Number Account Number Object Code Program Code Amount
b7 . 100: General Fund 41965: Town Hall Repairs 300: PROFESSIONAL... nS{Emyeliua Wz Nage=Te ~

*

Delete Selected Records

Print

1099 NEC with the account coding from the example above:

$125.00

Save

5 125.00

$125.00

$0.00

Investment ID

Cancel

9:08 AM

Debt ID

QUINCY TOWNSHIP-Treasurer
2232 COUNTY ROAD 10 NE
DOVER MM 55929
26

41-0979695 125.00

Joe's Home Reparis

Updated September 2026




Error When Creating Numerous Reports in One CTAS Session

Once you open CTAS and it remains open, there is a limit to the number of reports that can be
generated in that session. Previously, once that limit was reached, CTAS displayed a general error
message.

CTAS will now display a more detailed message with instructions on how to create more reports.

Fund Al Funds = ] Select Accounts Only T select Object Codes Only

Available Accounts Selected Accounts

41110: Council/ Town Board
41150: Council/Town Board - COVID

Z>  |41470: Bections
41425: Clerk
= 41450: Clerk - COVID
41515 Treasurer - COVID
< 41610: City/Town Attomey
IFEreT : N Srertelivrery and Plant
CTAS Report >

The maximum amount of generated reports has been met for
this CTAS session. Close and reopen CTAS to generate more

Awvailable Object Code

reports.
ployees-Regular I
ployees-Overtime
hployees
shent: PERA Contributions
—__.efhent: FICA Contributions
R igns- HSA Cofbributions
135: Employer Paid Insurance: Medicarse
141: Unemployment Compensation: Insurance Premiums
=< 151: Worker's Compensation: Insurance Premiums
161: Liability Insurance for Employees: Insurance Premiums
Budget Year 2025 = Start Date | p1/01/2025 - End Date | 12/31/2025 )

Run Cancel

Payroll Register (Landscape)

If only leave time hours (Sick, Vacation, Comp, ESST) were entered into a created payroll, the system
was displaying the hours both in regular wages and in leave time wages, which doubled the gross pay.
(Checks printed correctly; only the report was wrong.) This issue has been corrected.

Error When Editing ESST Accrued Adjustment

Some users have been receiving the following error when trying to adjust ESST, even though the
employee had not exceeded the ESST max accrual amount per year. This issue has been corrected.

it

You exceeded the ESST Max Accrual Per Year - 2026
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