
 

CTAS 2026 Update 3 

CTAS 2026 Update 3 enhancements includes updates to several existing reports and corrections of known 
issues.  

***Post any unposted claims and payrolls prior to updating CTAS.*** 
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Section 1: Feature Enhancements 

Proposed Budget Report 

In previous versions of CTAS, the Proposed Budget Report only allowed users to create the report one 
fund at a time. 

 

Now users can select All Funds and not have to create the individual budget report for each fund. 
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Schedule 8 Report 

The Schedule 8 Report was displaying ###### because certain fields were limited in how many 
characters could be entered. Our office has also added the Investment ID to the individual investments 
in the report. 
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Paycheck/Stub Reports 

The pay rate was displaying xxxxx if the amount exceeded six digits and the reimbursement amount was 
missing a comma if over $1,000. Both display correctly now.  
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Payroll Register (Portrait) Report 

The Payroll Register (Portrait) Report was edited to mirror the Landscape version of the report, where the 
individual pay types in the report were combined either under regular or overtime hours and earnings.  
Users have requested that the individual pay types be displayed again. 

 

ESST Beginning Balance 

Since 2025 was the first year for ESST, the beginning balance was disabled. Now that employees may 
have beginning balances in 2026, this field has been enabled when ESST is accrued by the hour.  
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Section 2: Known Issues Corrected 

Schedule 2 Report 

The Schedule 2 report bugs were displaying account numbers in the 46000 to 46999 range in two 
locations and account numbers in the 49000 to 49299 and 49400 to 49999. The report was only 
displaying if the account coding had a capital outlay object code. This report has been corrected to 
display correctly. 
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1099 NEC and MISC Reports 

1099 NEC and MISC Reports did not include entries that had program codes in the account coding. This 
issue has been corrected. 

Example of account coding: 

 

1099 NEC with the account coding from the example above:  

 

  



Updated September 2026   8 

Error When Creating Numerous Reports in One CTAS Session 

Once you open CTAS and it remains open, there is a limit to the number of reports that can be 
generated in that session. Previously, once that limit was reached, CTAS displayed a general error 
message. 

CTAS will now display a more detailed message with instructions on how to create more reports.   

 

Payroll Register (Landscape) 

If only leave time hours (Sick, Vacation, Comp, ESST) were entered into a created payroll, the system 
was displaying the hours both in regular wages and in leave time wages, which doubled the gross pay. 
(Checks printed correctly; only the report was wrong.) This issue has been corrected.  

Error When Editing ESST Accrued Adjustment 

Some users have been receiving the following error when trying to adjust ESST, even though the 
employee had not exceeded the ESST max accrual amount per year. This issue has been corrected. 
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