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Financial Reports: Introduction

There are 15 reports that you can create and print from the Financial Reports section in CTAS. The
following pages will define each report and provide instructions for printing. In addition, this
chapter will explain the PDF button on the print preview (Report Viewer) screen and describe how to
use the “Export to CSV” function.

Accessing the Financial Reports Section

To access the Financial Reports section, select the Reports tab in the Task bar (circled), then select
the Financial Reports icon (boxed). The Financial Reports screen will open, listing all the reports
you can create and print.

. ]
— Accounting Payroll Investments Indebtedness Reports Admin Help Exit
-
s @@ B @ @
& s & Aau & 2 8 @&
Receipts Claims Disbursements Budget Cash Chartof Vendors| Financial Tax  Payroll (Year Investments Indebtedness
Accounts Reports Filing  toDate)

Accounting Employee Investments Indebtedness

Financial Reports 5:39 PM

Report Name

Cash Basis Reporting Form

Financial Statement

Interim Financial Report-Monthly Analysis

Interim Financial Report-Monthly Companison

Interim Financial Report by Account Number (Year To Date)

Interim Financial Report by Object Code (Year To Date)

Program Code Report

Schedule 1- Statement of Receipts, Disbursements and Balances
Schedule 1a - Statement of Receipts, Accrued Interest, Disbursements and Balances
Schedule 2 - Statement of Receipts, Disbursements by Fund

Schedule 2a - Combined Statement of Receipts, Disbursements by Fund
Schedule 4 - Statement of Revenues and Expenses by Fund

Schedule 5 - Statement of Changes in Financial Position by Fund
Schedule 9 - Statement of Orders Issued

To select the report you want to create, highlight the report name and click on the Run button at the
bottom of the Financial Reports screen.
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Financial Reports: Printing an Accrual Report

The Accrual Report displays receipts and disbursements marked with an Occurrence Date where the
date of the receipt/disbursement is in one calendar year and the Occurrence Date is in another
calendar year. The Report groups receipts and disbursements by Accounts Payable, Accounts
Receivable, Deferred Revenue, and Prepaid expenditures. Each receipt and disbursement is also
grouped by fund.

This report is useful for those entities that maintain their records in CTAS, which is a Cash-Based
Accounting System, but would like to convert their records to an accrual/modified accrual basis at
year-end.

The Accrual Report does not capture all accruals needed to fully convert cash-based financial
statements to accrual. Other records may need to be kept and other calculations may need to be
made to fully convert to accrual. The Accrual Report provides a nice starting point by helping to
identify accruals that can be tied to physical transactions.

To print an Accrual Report, highlight Accrual Report on the Financial Reports screen, as seen on
previous page, and click the Run. The following screen will appear.

-

Accruals Report

-

‘ Fiscal Year 2014 *

| Preview H Close

On the Accruals Report screen:
e Select the year for the report in the Fiscal Year field by typing in the box or using the up-
down arrows.

e Click the Preview button. The print preview (Report VViewer screen) appears, as shown
on the next page.

Office of the State Auditor
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Financial Reports: Printing an Accrual Report (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report. By
clicking the red “X” (circled, right) you can close the Report Viewer screen.

J BTl « o]t ni e

Mew Townstip

Acerual Report
Forthe YearEnded December3l, 2014

Receipt#/  ReceiptDate;  Dccurrence Remitter / Arcount
Check # Check Date Date Yendor Description Notes Hum ber Amount

3/01/2005 09/15/2014  NorthemTaol Sewer Connedion Pats

Tatal 601 4ater
Total Accounts Payable

09,/08/2005 09/01/2014  State of Minnesata Grants and Aids $10,000.00
§10,000.00
[9,08/2015 09/01/2014  State of Minnesata Grants and &ids $2,000.00

$2000.00

Total 100:Generl Fund $12,000.00

Total Accounts Receivable §12,000.00

03082014 07/0L/2005  The Bank Sewer bond §500.00

§500.00

Cument Page No. 1 Total Page No.:2 Zoom Factor: 100%

Office of the State Auditor
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Financial Reports: Printing an Accrual Report (continued)

After clicking on the Printer icon, the Print screen appears.

-
- T——
= Print &J
General | Layout
Select Printer
= HP Laserlet 4250 PCLE = Send To OneMote 2010

= Microsoft XPS Document Writer
%5 PDF Complete

- m 3

Status: Ready [ Prirttofile | Preferences

Location: |

Crrmere Find Printer. ..

Page Range N
Al Mumber of copies: 1 = A

Selection _) Cumrent Page
@) Pages: [1-15] Collate 3 3
Erterefher a single page number or a single ]_,2' ]_,2'

page range. For example, 512

) (o) o

| f—

By clicking the Pages radio button (circled, left), you can choose to print only certain pages of the
report. The Number of copies box (circled, right) allows you to enter the number of copies you
would like printed. After selecting the printer details, click on the Print button to begin printing the
report. The following page has a sample of the report.

To close the report:

e Click the red “X” icon on the Report Viewer screen (previous page).

e Click the Close button on the Accruals Report screen.

Office of the State Auditor
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Financial Reports: Printing an Accrual Report (continued)

Sample Accrual Report

New Township

Accrual Report

For the Year Ended December 31, 2014

Receipt# / Receipt Date / Occurrence

Check# Check Date Date

Accounts Payable
122 03/0172015 09/15/2014 Northern Tool Sewer Connection Parts 601 49451 $100.00
$100.00
Total 601:Water 5100.00
Total Accounts Payable $100.00
Accounts Receivable
29 09/08/2015 09/01,2014 State of Minnesota Grants and Aids 100 3340 $10,000.00
$10,000.00
29 09/08/2015 08/01/2014 State of Minnesota Grants and Aids 100 33405 $2,000.00
52,000.00
Total 100:General Fund $12,000.00
Tatal Accounts Receivable $12,000.00
Deferred Revenue
30 09/08/2014 07/01/2015 The Bank Sewer Bond 601 39310 $500.00
$500.00
Total 601:Water $500.00
Total Deferred Revenue $500.00
Prepaid
123 07/01/2014 05/01,2015 Diamond Asphalt and General Payments 201 3121 $3,000.00

Plowing

Page1of2
Report Last Updatad: 08/29/2014

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form

The Cash Basis Reporting Form is designed to provide you with a copy of the information you send
to the Office of the State Auditor. This Form should be printed and reviewed for accuracy before the
electronic file is sent. A year-end copy of the form should be retained as part of your permanent
records.

Do not send this form: it does not meet the Office of the State Auditor’s reporting
requirements. Reporting requirements can be found by going to the Office of the State Auditor’s
website at www.auditor.state.mn.us: under the Forms tab at the top of the page, click on Reporting
Forms and Due Dates on the drop-down menu.

To print a Cash Basis Reporting Form, highlight the form’s name on the Financial Reports screen
and click the Run button (see page 7-1). The Cash Basis Reporting Form screen will appear.

=

Cash Basis Reporting Form

Fiscal Year (2014 [ ‘

Preview ] | Close |

On the Cash Basis Reporting Form screen:
e Select the report’s year in the Fiscal Year field by typing in the box or using the arrows.

e Click the Preview button. The print preview (Report Viewer) screen will appear, as
shown below.

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.

(See page 7-4 for printing instructions)

o) RgpaViewer
TALREPW

S )p Bt U n - sae cavs

Main Report

City/Town Financial
Reporting Form

Cash Basis Of Accounting

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen (previous page).
e Click the Close button on the Cash Basis Reporting Form screen.

Sample Cash Basis Reporting Form

City/Town Financial
Reporting Form

Cash Basis Of Accounting

New Township

Year Ending 12/31/2014

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township Year Ending 12/31/2014

SECTION I': REVENUES

TAXES
1 PropertyTaxes (include Tax Forfeited Froperty) 1 5111,000.00
2 TaxIncrerments (TIF) 2 $1,000.00
3 Franchise Taxes- (fee from prvate sedor only) e.g Cable Ty 3 $3,000.00
4 Local Sales Tares 4 $1,000.00
5 Hatel /Motel Taes 5 51,000.00
& Gambling Ta & 51,0000
7 Gravel Tax 7 $1,000.00

(ma]

8 Special Assessments (indude delinquent charges) 55,000.00

Lo

3 LICEMSES AND PERMITS

INTERGOVERNMENTAL REVENUES

-

Fall o Fimm Al

10 FEDERAL-Community Development Block Grants (CDBG, including Ertitements CFOw #4215 and 14.228) 10 42,500.00
12 -Transparation 12 $2,500.00
14 -Ermergenicy Management Aid 14 52,5000
15 -OtherFederl Grrts 15 $2,500.00
16 STATE-Lacal Government Aid [Li4) 16 $1,000.00
15 -Residertial Market Yalue Credit 15

19 -Agricultural Market Value Credit 19

20 -Ianufactured Home iarket Yalue Credit 20

21 -Taconite Homestead Credit 1 51,000.00
2 -Taconite Aids 2 $1,00000
2% -PERA&AId 3 51,0000
i -Transportati on/Highiway User TagGasoling TagRoad Allotment 24 $5,000.00
25 -DisparityRedudion &id (DR o $1,000.00

s
=
e || e | ] e o
[ I ) [ R Y =
oDl = = =
=1 =N =

L
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township Year Ending 12/31/2014

o
[h]

33 Borrowing-Bonds [ssued (et praceeds) (Indude band premiums and discourts) $10,000 00

£25,000.00

o
=

24 -(therLong-Terrn Deft (Indude cpital |eases)

o
on

o9 -Shart-Tenn Debt

o
(=01

56 Other Financing Sources (| nduds [nefund Debt, Sales of Fived Assets) 45,000.00

Lo
=1

57 Transfers from Enterprise Funds and Intemal Serd e Funds

()
(= =)

58 Transfars from Govemmental Funds §5,000.00

28 TOTALREWENUES ANDOTHER FIMANCING SOURCES a3 $292.965.00

43 Trarsit 4 $1,000.00

44 Cemeten (indude plat sales) Y $7,000.00

45 Other Service Charges (indude S0 rents) 45 §1,000.00

46 TOTALCHARGES FOR SERYICES (add lines 5 through 45) Llil $20,000.00

47 FINES ND FORFEITS {35000) 4 $1,000 00

48 ADMIMISTRATIVE FINES {per b3 169339 total collected, nat net) (36000) 44 30.00
MISCELLANEQOUS REVENUES

49 Irwestment Eamings (cheddng savings, intenest and investmerts) 43 415.00

50 All Other Reverue al £10,200.00

51 TOTALREVEMUES (should equal total on finandal stwrement) al §176,265.00
OTHER FINANCING $OURCES

52 Inwestments Sold ar matured (s, saings withdmwals, &) 52 $1,000.00

4500.00

$100.00

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township

Year Ending 12/31/2014

GEMERAL GOVERNMENT
1 Governing Board
2 administration and Finance (¢l e ireasurer, deputy der, etc)
3 Other General Government [eledions, assessing, audit, legal, etc)

4 General Government- Capital Ouday

PUBLIC SAFETY
5 Police/Sheriff-Current Expenditures (indude police relief, forfeitune fund)
b -Capital Ouday
7 Corrections-Currert Bpenditures
g -Capital Outay
9 Ambulance-Current Expenditures {indude resoie squad, 15t responders)
10 -Capital Ouay
11 Fire-Current Expenditures (indude fire relief)
12 -Capital Ouday
13 OtherProtection-Current Expenditures (indude building inspedion, flood corrol)
14 -Capital Ouday

STREETS AND HIGHWAYS (Roads and Bridges)
16 StreetMaintenance and Stomn Sewers (indude sreet deaning)
17 Snowand e Removal
19 Streetlighting
20 StreetConstruction - Capital Ouday (indude bridges, sidewalks and stomn sewers)

21 Street- Other Capital Outay (buildings and equiprmert)

SECTION II: EXPENDITURES

=

$1,050.35
$2619 66

ST s R o |

on

$1,000.00

e I = ]

—
=
o || e
Ireg | RS
R R R e == N
=} i =} =} [=N | B'=]
= = = = =1 | =

£1,000.00

w00

$1,000.00

1 $1.000.00

= =
xR

$4.500.00
$1,500.00

=
=

15 41750221

=
|

4,877 £5
£1,000.00

|
= o

$1,000.00
il $1.000.00

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township Year Ending 12312014

jx]
o

39 EcanomicDevelaprment- Current Bpenditures (indude business |oans)

=
=

an -Capital Outlay

CONSERVATION OF NATURAL RESOURCES

=
sy

41 Current Expenditures £1,000.00

-
[

42 Capital Outay

MISCELLANEOUS EXPENDITURES

-
o

43 Ajrports - Current Expenditunes 41,000.00

=
=

4 -Capital Outlay

=
o

45 Transit- Current Expenditures $1,000.00

==
o

L1 -Capital Outday

=
=l

47 Cemetery- Current Expenditures $1,000.00

43 -Capital Oulay $1,000.00

=
o

49 Pensian Contribution {if not allocted) 41,000.00

$1,000.00

o
=

50 Insurance (if not allocted)

on
[t

51 All Other- Current Expenditures 43,000.00

$2,000.00

(23]
(=]

=
==}
wa ] v || e wn || o
|| R[] o || En
(=2 =1 ] = Py Py e (=21 =
(=3I =N ] =] i i i (==
=11E=21k=] = = = =21E=]

52 All Other- Capital Qutlay (ONLYiterns not dassified elsewhers)
54 TOTALCURREMT EXPEMDITURES = 445,207 80
55 TOTAL CAPITALOUTLAY 35 410,740.00

DEBT SERVICE
56 Principal Payments on Bonds

o oOn
e I =

57 Principal Payments on Other Long-tenm Debt and Shorttern Debt

o
(=)

58 Interestand Fiscl Charges (Bond |ssuance Costs)

59 TOTALEXPEMDITURES {should equal total on finandal staterment) =] 463,247 80

Note: Capital outlay includes the purchase, construction, or permanent improvements of
buildings, equipment, machinery, and land.

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township Year Ending 12312014

SECTION IIl: ENTERPRISE FUNDS

Include operations of all enterprise fundsand related component units. Only 600 Fund Numbers

Enterprise Fund

1 Operating Revenues $0.00

2 Operating Bpenses 40.00

3 OPERATING IMCOME (LOSS) 50,00

4 NorrOperating Revenues [ nterest, grants, property taxes, 40.00
A55E55MENts, £

5 Non-Operating Expenses (Irterest, etc) 40,00

& NetlncomeLoss)- Before Transhers 30,00

ADDITIONALINFORMATION

7 Taxes (edude spedal assessments) 40,00
§ Federl Grans $0.00
9 State Grants {indude WY Credits) 40.00
10 County Grants/ Lol Grants 40.00
11 Operating Transfers Infrom Cther Funds 40.00
12 Operating Transfers Outto Other Funds 40.00

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

Mew Township Year Ending 12/31/2014

SECTION IV: DEBT STATEMENT - ALL FUNDS

BEGINNING OF ISSUED DURING PAID DURING

TYPE OF BOMD% EMD OF YEAR
THE YEAR (@) THE YEAR (b) THE YEAR (c)
1 General Obligation 400,00 410,000.00 40,00 410,000.00
2 Taxlncrement Bonds 40,00 40,00 $0.00 40,00
3 Revenue Taxndemert
4 Spedal Assessment Bonds $0.00 $0.00 30.00 $0.00
S General Obligation Revenue 400,00 410,000.00 40,00 410,000.00
Baonds

& Revenue Bonds 40.00 40.00 30.00 40.00
7 OtheriMSAH, etc)
& TOTAL BONDED DEBT 40,00 $20,000.00 $0.00 $20,000.00

9 Refunding Bonds (I nduded in debt
staternetts - lines 1-7)

OTHER LONG TERM DEBT

10 Installment Punthase Contrads

11 Certificates of Indebtedness

12 Motes (PRA)

Note: The Debt Statement principal amounts only. Interest should not be included.

Office of the State Auditor
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Financial Reports: Printing a Cash Basis Reporting Form (continued)

Sample Cash Basis Reporting Form (continued)

New Township Year Ending 12/31/2014

SECTION V: CASH AND INVESTMENTS - ALL FUNDS

Special
Revenue Total All
General Fund Funds Funds
1. Clerk's Cash Balance- End of Vear [exclude imestments) 121,692 06 55992014 $225,215.49
3. Investments (Savings, (Ds, et 54,005.00 50.00 54,005.00
4. Total Cash and restmerts £125,6097 08 §59,920.14 4229,220.49

Office of the State Auditor
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Financial Reports: Printing a Financial Statement Report

A Financial Statement Report combines Schedules 1, 2, 4, 5, 6 (Indebtedness), 8 (Investments), and
9 (Statements of Orders Issued) into one report for a fiscal year.

To print a Financial Statement Report, highlight Financial Statement Report on the Financial Reports
screen (see page 7-1) and click Run. The Financial Statement will appear.

Financial Statement @

Fiscal Year 2015 =

Preview l | Close

On the Financial Statement screen:

e Select the report’s year in the Fiscal Year field by typing in the box or using the arrows.

e Click the Preview button. The print preview (Report Viewer) screen will appear, as
shown below.
After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

o Report Viewer _ - N

(—7) B ﬂ ! A SAP CRYSTAL REPOMTEY™"
‘ ManReport | rptScheduelrpt
New Township Statement of Receipts, Disbursements and balances (Schedule1) 21252015
As on12/312014
Fund Beginning Receipls. Sale of Transfers Disburse- Purchase of Transfers Ending |nvestment Total
Balanee Invesiments In mene  Invesiments Ou Balanee Balanee  Balance
GeneralFund 2000000 14166500 $0.00 $100.00 $29,06734 $5,005.00 $6.000.00 $121652.06 8400500
$125,697.06
Road and §10,000.00 $61,000.00 $0.00 §5,000.00 3067986 000 000 4532014 000
Brdge $45300.1
Fire $5,000.00 $15,100.00 S0.00 $0.00 $5.500.00 000 $0.00 S14600.00 $0.00
$14,500.00
Water $35.000.00 $14,10000 $0.00 $1.00000 $6.3%.71 000 $100.00 S43603.29 $0.00
§43,603.8
Totak S0 S50 $000  S610000  STIGMST  $500BO0 $GT000  S252ISAD 400500
$§22022049

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Financial Statement screen.

Office of the State Auditor
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement

MNew Township Statement of Receipts, Disbursements and Balances (Schedulel) 2{25/2016
&s on12/31/2015

Beginning Sale of Purchase of Investmient
Fund Balance Receipts  Investments  TransfersIn Disbursements  Investments Transfers Out  Ending Balance Balance  Total Balance
Generl Fund 121592106 32,280.00 0.0 0 102390 0o 0o 15234216 £5,940 56 1B,582.72
Road and Bidge 4532014 1641200 0.0 0 £,205.10 0o 0o 5952704 11532946 170,356.50
Fire 1460000 16,450.00 0.0 0 0.0o 0o 0o 31,050.00 0o 31,050.00
General Debt Senice 0o 0.0 0.0 0 0.0o 0o 0o 0.0 0o 0.00
[ dentify
General Capital Projeds 0o 0.0 0.0 0 0.0o 0o 0o 0.0 0o 0.00
lunicipal Stete did 0o 0.0 0.0 0 0.0o 0o 0o 0.0 0o 0.00
itreets Construdion
Whfater 4360329 00 000 0o 2000 000 0o 1540329 0o 13,303.19
Total: 25159 65142.00 0.00 0.00 743500 0.00 0.00 82908 181.270.02 464,192.51

Office of the State Auditor
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement (continued)

Mew Township Statements of Receipts and Disbursements 2f25f2016

SCHEDLUILE 2

&5 On  &As onl2/31/2015

100 :  General Fund
Receipts:
Taxes
Property Tax $12,000.00
Total 412,000.00
Licenses and Pennits
Animal Licenses 330.00
Total 530.00
Intergovernmental Revenues (1GR)
Local Government Aid %5,000.00
Taconite Produdion Tax %1,500.00
Tacanite Harmestead Credit S200.00
State- P.E.R.A.Aid %13,000.00
Disparity Redudion &id $300.00
Total 520,000.00
Charges for Serioes
Park Fees $50.00
Total %50.00
i scellaneous
Interest Eaming 420000
Total %200.00
Total Receipts 532,280.00
Other Financing Sources:
Sale of mvestnents $0.00
Transfers from ather Funds s0.00
Disbursem ents:
General Govemment
Council f/Town Board Cument 350.00
Clerk - Training Cument £35.00
Town Hall - Telephone- Cument $50.00
Town Hall - El ectric and Gas- Qument $100.00
General Government Buildings and Flant Capital Ouday 3100.00
Total %335.00
Publiciworks
‘“aste (Refuse) Colledion- Cument $300.00
Waste (Refuse) Colledion Capital Outday 420000
vweed Control- Cument 4194 90
Tatal %604 .90
Total Disbursements $1,029.90
Other Financing Uses:
Other Finandng Uses £0.00
Payments to refunded Bond Esqow Agents 30.00
Purchase of | mestments %0000
Transfers to other Funds 30000
Spedal [terns %0.00
Extracrdinary ltems 30.00
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement (continued)

201 :  Road and Bridge
Receipts:
Intergovernmental Revenues (GR)
County Grants and Aids for Highways $10,000.00
Total 510,000.00
Total Receipts 510,000.00
Other Financing Sources:
Sale of | mestmerts $0.00
Transfers from oter Funds 36,412.00
Disbursen ents:
Publiciiorks
Unpaved Streets Cument 55,000.00
Total 55,000.00
Debt Serdo
Bond Princi pal- Cument $1,001.00
Interest- Bonds- Cument 5204 .10
Total 51,205.10
Total Disbursem ents 56,205.10
Other Financing Uses:
Other Finandng Uses 30000
Pavrments to refunded Bond Esaow Agents 40,00
Purchase of | rvestments 40000
Transfers ta other Funds 20000
Spedal ltermns $0.00
Extraardinary [tems 40,00
225  :  Fire
Receipts:
Taxes
Property T & 415,000.00
Total 415,000.00
Intergovernmental Revenues [[GR)
Fire Aid £1,450.00
Total £1,450.00
Total Receipts 516,450.00
Other Financing Sources:
Sale of | restments £0.00
Transfers from other Funds 40,00
Disbursements:
Total Disbursem ents 50.00
Other Financing Uses:
Other Finandng Uses 40.00
Payments torefunded Bond Esoow Agerts 40.00
Purchase of | restments 40,00
Transfers to other Funds $0.00
Spedal Items 4000
Extraordinary Items 40,00

Office of the State Auditor
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement (continued)

SCHEDULE 4
Meaw Township
Water
STATEMREMT OF REWEMUES &MND EXPEMSES
For the ¥earEnded December3l, 2015
Operati ng Revenues
Water Sales %5,000.00
Total Operating Revenues %5,000.00
Operating Bpenses
Water Ll ities - Power and Purmping %2,500.00
sewer Mairmenanoe $200.00
Total Operating Bxpenses %2,700.00
Operating | noome (Loss) %2,300.00
Monoperating Revenue (Eqpenses)
Total Monoperating Revenues ([Expenses)
Metlncome [Loss) Before Operating Transfers %2,300.00
Transfers From Cther Funds $0.00
Transfers To Cther Funds 0,00
Metlncome %2,300.00
Mew Township
Water
Statement of Cash Flows
For the Year Ended December31, 2015
Cash Flowvrs From Dperating Activities
VWater Sales 55,000.00
Water Liilities - Power and Pum ping 5(2,500.00)
Sewer Maintenance S{200.00)
HMet Cash Provided {Used) for Operating Activities %2,300.00
Cash Flows From Moncapital Financing Activities
Het Cash Provided {Used) for Honcapital Financing Activities S0.00
Cash Flows From Capital and Related Financing activities
Sevrer Maintenance S{500.00)
Het Cash Provided {Used) for Capital and Related Financing Activities S{500.00}%
Cash Flovrs From Investing Activities
Het Cash Provided (Used) for Investing Activities S0.00
Met Increase {Decrease) in Cash and Cash Equivalents S1,800.00
Cash and Cash Equivalents, January 1 %43,603.29
Cash and Cash Equivalents, December 31 $45.403 29

Office of the State Auditor
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement (continued)

SCHEDULE 6
Mew Townshin
STATEMENT OF INDEBTEDMESS
Forthe YearEnded December3l, 2015
Final Maturity Outstanding Issued in Paid in Dutstanding
Bonded Indebtedness Interest Rate lssue Date Date
General Obligation®
Plowe Truck Bond 3400 072172008 09,24/2090 410,000.00 40,00 50,00 $10,000.00
TotalGeneral Obligatior* $10,000.00 000 50,00 $10,000.00
Tax Increment Bonds
50,00 40,00 50,00 50,00
TotalTax I nmement Bonds 50.00 000 50,00 50.00
Spedial Assessment Bonds
40,00 40,00 50,00 50.00
TatalSpedal Assessment Bonds 40,00 00 4000 40,00
General Obligation Revenue Bonds
Sewer Revenue Bond 350 O7/21/2004 L2/16/2024 410,000.00 40,00 50,00 $10,000.00
Total General Obligation Revenue Bonds $10,000.00 000 000 $10,000.00
Revenue Bonds
40.00 40.00 $0.00 $0.00
TotalRevenue Borids 50,00 ] 50,00 50,00
Total Bonded Indebtedness $20,000.00 $0.00 50.00 520,000.00
Other Long Term Debt
Plow Truck Loan 290 04/23/2014 042572024 §24,800.00 $000 §0.00 §24,800.00
TatalOther Long Temn Dett $24,500.00 000 50,00 $24,500.00
Short Term Debt
Dperating Loan 930 07/21/2014  10/25/2014 $500.00 $000 $0.00 $500.00
Total Shart Temn Debt 450000 4000 40,00 450000
Total City Indebtedness $15,300.00 §0.00 50.00 $15,300.00
] [b] [t]
Note:

[*] Special Assessment Bondsand Revenue Bondswith General Obligation backing should not be ¢lasiied 2 Generd Obliztion Bonds

[2] The Jan,1 balance should zzres with the Dec. 31 balznce of the prior ez

6] Amaunts paid should zgree with the amaunts shown zs principsl paid an Schedule? and 4.

<] BondsMzturing Januand, which are pzid on or befars December3, should not be includad inthe balance outstanding at December3 1
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Financial Reports: Printing a Financial Statement Report (continued)

Sample Financial Statement (continued)

New Township Schedules - Investment Activity 2{25/2016

Fortheperiod:  1/1/2015 To 12/31,/2015

Investment Type Destription Beginning Balance ~ Date Deposits Withdrawals Ending Balance
0 Wear(D S50 OL/0L/0S
Total 0.00 0.00 4,005.00
D SYearlD 000 0L/01/2ms
05,05,/2015 1153945 1530945
Tatal 115,329.36 0.00 115,329.46
i The Bank Money Market 00 0L/00/2005
05y05,/2015 61,935,356 61,935 56
Total 61,935.56 0.00 61,935.56
Total All Investments 177,265.02 0.00 181,270.02
New Township Statement of Orders Issued (Schedule9) 5{18/2016

Asof Asof12/31/2015

Personal Serdces

Supplies
wendorTools &Equip. $200.00
Other $ervices and Charges
Clerk $35.00
Past laster 450,00
Telephone Compatty 45000
Yendor Asphalt and Mowing $5,000.00
Yendar El edric 410000
Yendor Garbage and Pest Control $494.90
Capital Outay
Past Master $100.00
Yendaor Garbage and Pest Contal $200.00
Debt Senie
Credit Union $1,205.10

Other Finandng Uses

Total §7,435.00
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Financial Reports: Printing an Interim Financial Report - Monthly
Analysis

An Interim Financial Report - Monthly Analysis displays receipts and disbursements by month and
shows the year-to-date total. The report details what was received and spent each month by fund.

To print, highlight Interim Financial Report - Monthly Analysis on the Financial Reports screen (see
page 7-1 for instructions) and click the Run button. The Interim Financial Report-Monthly Analysis
screen will appear.

Interim Financial Report-Manthly Analysis @
End Date 09042014 E
Fund Al Funds -

[ Preview H Close |

For this report, the beginning date will always be January 1. To complete the details for your report
on the Interim Financial Report-Monthly Analysis screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active fund listed in the Chart of Accounts or use the drop-down arrow to select a
certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing an Interim Financial Report - Monthly
Analysis (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

BYPCUR . S o —— — )

= 3 & ED 8] %g y W1 M5 e SAF CRYSTAL REPORTS®
Main Report
New Township Interim Financial Report- Monthly Analysis 09/04/2014
#As on09/04/2014
General Funds
Account Name #cdt Mo Budget  Yearto Date Balance % of Janvary/’ February,’ Marth/ aril/ May/ June/
Budget luly August September, October, Hovember December
Receipts:
PropertyTawes 31005 $80,00000 $100,000.00 $(l000000) 1111 $10,00000 000 000 000 000 000
$80,00000 000 000 000 000 000
TaxIncrements 31080 $L12500 $1,00000 $125.00 489 000 000 000 000 000 000
$1,00000 000 000 000 000 000 2
Total Acct510 $91,125.00 $101,000.00 $(9,875.00) 1108 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
$31,000.00 000 000 000 000 000
TaxLoals 31301 $1,12500 $1,000.00 $12500 489 000 i} i} i} i} i}
$1,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
Total Aot 313 $1,125.00 $1,000.00 $125.00 a9 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$1,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
Horel-Motel Ta 31410 §131250 $1,000.00 5 T2 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$1,000.00 000 000 000 000 000
Total Aot 514 $1,31250 $1,000.00 $31250 762 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$1,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
Franchise Taes 31810 $2)625.00 $3,000.00 $(375.00) 1143 000 $0.00 $0.00 $0.00 $0.00 $0.00
$3,000.00 000 000 000 000 000
Gambling Tax 31820 $1,31250 £1,000.00 $31250 762 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
£1,000.00 $0.00 $0.00 $0.00 $0.00 $0.00
Total Aot 318 4393750 $4,00000 62500 1006 0.0 0.0 0.0 0.0 0.0 0.0
$4,00000 000 000 000 000 000
Building Pemnits (Excludes 32210 {56250 $135.00 $427 50 20 $135.00 000 000 000 000 000
surchange) a0 a0 a0 000 000 000 o
Current Page No.: 1 Total Page No.: 15 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Interim Financial Report-Monthly Analysis screen.
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Financial Reports: Printing an Interim Financial Report - Monthly
Analysis (continued)

Sample Interim Financial Report - Monthly Analysis Report

New Township Interim Financial Report- Monthly Analysis 09/04/2014
45 0n09,/04/2014
General Funds
ficcount Name fedt No Budget  Year to Date Balance  %hof January/ February/ March) april/ May/ June;
Budget July fugust September October November December
Receipts:
Property Taes 31005 490,000,00 $100,000.00 4l0,00000) 1111 $10,000.00 40.00 5000 40,0 40.00 4000
$90,000.00 5000 40,00 000 000 0,00
Tay Increments 31050 $1,125.00 $1,000.00 $125.00 8.9 000 40,00 000 40,00 000 000
$1,00000 $000 $0.00 $000 $000 s
Total Acct 310 $31,125.00 $101,000.00 50,875.00) 1108 $10,000.00 i0.00 5000 50,00 5000 5000
431,000.00 5000 4000 4000 5000 4000
Tay Lols 31301 $1,125.00 $1,000.00 $125.00 8.9 000 40,00 000 40,00 000 000
$1,000.00 5000 5000 000 5000 000
Total Acct313 41,125.00 $1,000.00 512500 e 5000 i0.00 5000 5000 5000 5000
£1,000.00 5000 40,00 000 000 40.00
Hotel-Wotel Tax 31410 $1,31250 $1,000.00 250 762 $000 s $000 $0.00 $0m $000
41,0000 5000 4000 4000 5000 4000
Total Acct314 41,31250 $1,000.00 $31250 752 4040 40.00 5000 40,0 40.00 4000
£1,000.00 5000 40,00 000 000 0,00
Frandiise Taes 31810 4262500 $3,000.00 §(375.00) 1143 5000 i0.00 5000 50,00 5000 5000
43,0000 5000 4000 4000 5000 4000
Garmbling Tax 31§20 $1,31250 $1,000.00 431250 6.2 4000 40.00 000 40,00 $0.00 §0.00
$1,000.00 5000 4000 000 000 0,00
Total Acct 315 $3.99750 $4,000.00 §E250) 1006 $000 s $000 $0.00 $0m $000
54,000.00 5000 5000 000 5000 000
Building Pemnits, (Excludes 32210 $562.50 $135.00 42750 M0 $135.00 40.00 000 40,00 $0.00 §0.00
surehirge) fm 100 fm G 000 fm
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Financial Reports: Printing an Interim Financial Report - Monthly
Analysis (continued)

Sample Interim Financial Report - Monthly Analysis (continued)

New Township Interim Financial Report- Monthly Analysis 09/04/2014
A5 on09,04,2014
ConnedionReconnetion 37250 $26250 $15000 1280 571 §15000 s000 $000 s000 000 $000
Fees 00 Gl {00 i 00 {000
Tatal Acct372 $86250 $650.00 $20250 754 $65000 s0m $o00 so00 000 $o00
$0.00 4000 .00 000 $0.00 40,00
Conitri butian From Ermeprise30202 $112500 $1,000.00 %0 %0 5000 5000 $0.00 s000 5000 $000
Furd $1,000.00 010 00 010 210 0.0
Tatal Acct3%2 $112500 $1,000 00 12500 89 so00 s000 $o00 s000 000 $o00
$1,000.00 $000 s000 0m 5000 s000
General Ohligation Bond 30310 $375000 31000000 $(E25000) 2667 s000 s000 $0.00 5000 5000 $000
Procezts $1000000 000 w00 0o 00 w00
Tatal Acct35 375000 S1000000  $i6,25000) 2667 s000 5000 $000 s000 $0.00 $000
$10,000.00 §0.00 5000 5000 §000 5000
Total Receipts 104500 31510000 67500 1848 §1,600.00 $000 $000 s s000 $00
$13500.00 $o00 s000 000 so00 000
Disbursements;
Dlerk - Adrin 21405 §71250 $L036 71 M) 1455 §21742 §164.32 $18279 §19895 $164.32 $108.91
s000 $000 s000 00 s000 s000
Tatal Acct414 §71250 $1036 71 §32821) 155 §2742 §164.32 §18279 $198.95 $164.32 §108.91
000 $000 000 oo $0.00 40,00
Bond Prindpl 47110 $6750 $500.00 SeaREn 07 so00 s000 $000 s000 000 $000
$500.00 $000 5000 000 s000 5000
Other Debt Prindpal 7120 $675.00 $500.00 amm 7l $000 $000 $o00 $000 s $000
$50000 $000 s000 0 so00 s000
Tatal Acctd7l §74250 $1,000.00 §ETED) 17 s000 s000 $0.00 5000 5000 $000
$1,000.00 $o00 s000 000 so00 s0m
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Financial Reports: Printing an Interim Financial Report - Monthly
Comparison

The Interim Financial Report - Monthly Comparison displays the actual receipts and disbursements
for the month selected and compares it to the budget for that month. In addition, the year-to-date
information for the budget and for the actual receipts and disbursements are shown. The report is
designed to print the information by fund.

To print an Interim Financial Report - Monthly Comparison, highlight Interim Financial Report-
Monthly Comparison on the Financial Reports screen (see page 7-1 for instructions) and click Run.
The Interim Financial Report-Monthly Comparison screen will appear.

Interim Financial Report-Monthly Comparison IEI
End Date 08/04/2014 [=]
Fund Al Funds -
[ Preview ] ‘ Close |

For this report, the beginning date will always be January 1. To complete the details for your report
on the Interim Financial Report-Monthly Comparison screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e (Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active fund listed in the Chart of Accounts or use the drop-down arrow to select a
certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing an Interim Financial Report - Monthly
Comparison (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)
= @-&- ’

a-! Report Viewer

8 N’
: ED ) IEE |2 s @ - SAP CRYSTAL REPORTS®
.
New Township Interim Financial Report- Monthly Comparison 09/04/2014
#s on09,04,2014 For the Month Ended September Year to Date
Budget #ctual Variance Budget Artual Variance
General Funds
Receipts:
PropertyTaes $10,000.00 §000 ${10,000.00) $90,000.00 $100,000.00 $10,000.00
TaxIncremerts $125.00 §000 ${125.00) $1,125.00 $1,000.00 ${125 00)
Total Acct310 $10,125.00 $0.00 $(10,125.00) $81,125.00 $101,000.00 $3,875.00
TaxLocls $125.00 §000 ${125.00) $1,125.00 $1,000.00 ${125.00)
Total Acct313 §125.00 $0.00 $i125.00) SL12500 $1,000.00 $1125.00)
Hutel-Mate! Tax 14553 000 $(145.83) $1,31250 $1,000.00 $(31250)
Total cct3td $145.583 om0 $1145.83) §1,31250 §1,00000 §iat2s0) E
Frandiise Tawes $29167 000 $(29167) $2,625.00 $3,000.00 $375.00
GamblingTac §145.63 §000 ${145.83) §1,31250 $1,000.00 §[312.50)
Total Acct318 43750 $0.00 $i437.50) $3,937.50 $4,000.00 36250
Animal loenses $6.67 000 $I667) $60.00 $15.00 $145.00)
Building Permits.(Brudes surharge) $6250 000 $16250) $562.50 $135.00 $(427.50)
Total Act322 $69.07 $0.00 $169.07) $62250 $150.00 $(47250)
Cornmunity Devel oprert Blad: Grarts $125.00 §000 ${125.00) $1,125.00 $2500.00 $1375.00
Federal Payments in Lisu of Taes $291.67 §000 $(201.67) $2,625.00 $2500.00 ${125 00)
Total Acct33l $416 67 $0.00 $B1667) $3,750.00 $5,000.00 $1,250.00
Disparity Redudion Aid $6250 000 $16250) $562.50 $1,000.00 43750
MR Grant $106.33 000 $(108.33) $975.00 $500.00 $(475.00)
Fire Aid $333.33 000 $(33333) $3,000.00 $5,000.00 $2,000.00
Local Govemmert4id $125.00 000 $(125.00) $1,125.00 $1,000.00 $(125.00)
State- P.ERA Ad $125.00 000 $(125.00) $1,125.00 $1,000.00 $(125.00)
Taconite Homestead Credit $125.00 000 $(125.00) $1,125.00 $1,000.00 $(125.00)
Taconite Produdion Aid $100.00 000 $(100.00) $900.00 $1,000.00 $100.00
Total Acct34 $379.17 $0.00 397917 $6,81250 $10,500.00 $1,68750
Iron Range Resoure and Rehibilittion Grarts $125.00 000 $(125.00) $1,125.00 $1,000.00 $i125.00)
|IRRRE]
Local-Other Grants and &ids 11667 000 $(11667) $1,050.00 $1,000.00 $(50.00)
Other Courty Grans and Aids §156.33 §000 §{156.33) §1,425.00 $1,000.00 $425.00)
Total Act36 400,00 0.00 140000} 360000 3.000.00 (B00.001 i
Current Page No.: 1 Total Page No.: 14 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Interim Financial Report-Monthly Comparison screen.
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Financial Reports: Printing an Interim Financial Report - Monthly

Comparison (continued)

Sample Interim Financial Report - Monthly Comparison

New Township Interim Financial Report- Monthly Comparison 09/04/2014
#5 on09,/04,2014 For the Month Ended September Year to Date
Budget #ctual Variance Budget #ctual Variance
General Funds
Receipts:
PropertyTaes $10,000.00 $0.00 $10,000.00) $90,000.00 $100,000.00 $10,000.00
Tax|nererents $175.00 $0.00 ${L25.00) $1,175.00 $1,000.00 4412500
Total Acct310 $10,125.00 $0.00 ${10,135.00) $91,175.00 $101,000.00 49,7500
TaxLogls $125.00 §000 ${L25.00) $1,125.00 $1,000.00 ${125.00)
Tatal Acct 313 $125.00 40.00 $(125.00) $1,125.00 $1,000.00 $(125.00)
Hotel-Matel Tax 145,83 $0.00 $(145.83) $1,31250 $1,000.00 $(312.50)
Total Aot 314 145,83 40.00 $1145.83) $1,31250 $1,000.00 $(312.50)
Frandise Tanes $291.67 $0.00 $(29167) $2,625.00 $3,000.00 $375.00
GamblingTax $145.53 $0.00 $(145.83) $1,31250 $1,000.00 ${312.50)
Total Acct313 4437 50 $0.00 ${437.50) $3,937 50 $4,000.00 4250
Anirnal Licenses $667 $0.00 $I6ET) $60.00 $15.00 $145.00
Building Permits (Exdudes surdharge) 46250 $0.00 $(62.50) $56250 $135.00 $1427.50)
Total Acct 32 $69.17 40.00 $(69.17) 462250 $150.00 $472.50)
CommunityDevel opmert Blad Grents $15.00 $0.00 ${15.00) $1.175.00 $2.500.00 $1,375.00
Federal Payments in Lieu of Taes $201 67 $0.00 $(20 67 $2,625.00 $2500.00 ${125.00)
Total Acer3dl $416.67 $0.00 $4E.67) $3,750.00 $5,000.00 $1,750.00
Disparity Redudion Aid 46250 $0.00 $(62.50) 456250 $1,000.00 443750
DNR Grant 10833 $0.00 $[108.33) $875.00 450000 $1475.00)
Fire 4id $333.33 $0.00 $1335.33) $3,00000 45,000.00 $2,000,00
Lacal Gavemment 4id $125.00 $0.00 ${125.00) $1,125.00 $1,000.00 ${125.00)
State-P.ERA Aid $125.00 $0.00 $(125.00) $1,125.00 $1,000.00 $(125.00)
Taconitz Homestead Credit $125.00 $0.00 ${125.00) $1,125.00 $1,000.00 ${125.00)
Taconite Produdion &id $100.00 $0.00 $(100.00) £900.00 $1,000.00 410000
Tatal Acct 33 97917 40.00 $(979.17) $8,81250 $10,500.00 $1,687.50
Iron Range Resoure and Rehibilitation Grams $125.00 $0.00 $(125.00) $1,125.00 $1,000.00 $(125.00)
{IRRRE|
Local-Other Grants and Aids $116.67 $0.00 ${LIE67) $1,050.00 $1,00000 $(50.00
Other County Grants and Aids $154.33 §000 $i158.33) $1,425.00 $1,000.00 ${425.00)
Total Acct330 $400,00 40,00 $(400,00) $3,600,00 $3.000,00 $1600,001
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Financial Reports: Printing an Interim Financial Report - Monthly

Comparison (continued)

Sample Interim Financial Report - Monthly Comparison (continued)

New Township

Taotal Act 347

Airport Revenues
Cemetery Revenues
Misc. Service Charge
Transit Revenues
Total Acct349

Fines
Total Acct3sl

Forfiets
Total Acct3s2

Interest Eaming
Total Acct3t2

Total Revenues

Other Financing Sounes:
Sale of Imestments
Contri bution From Enterprise Fund
Disburserments:
Council.{Tovmn Board)
‘Wages and Salares:
‘Wages and Salaries:Fulktime
Employees-Regular
Transportati onTravel Bpense
Total Acctdll

Clerk - Admin.
‘Wages and Salaries:Fulktime
Employees-Regular
Clerk - Training
Transportati onTravel Bpense
Total Acctdld

Treasurer
‘Wages and Salaries:Fulktime
Employees-Regular

Interim Financial Report- Monthly Comparison

Budget
$166.67

$183.33
4568333
$125.00
$100.00
$99L.67

$4167
$41.67

46250
$62.50

$16.67
$18.67

$14,202.50

$0.00
§7.92

$66.67
462,50

§7.92
$137.08

$125.00

$8.33
$133.33

$150.00

Actual
$0.00

$0.00
$0.00
$0.00
$0.00
$0.00

$0.00
$0.00

$0.00
$0.00

$0.00
$0.00

$0.00

$0.00
$0.00

$0.00
40.00

$0.00
$0.00

$0.00

$0.00
$0.00

$0.00

Yariance
4{166 67)

$(183.33)
$(583.33)
$(125.00)
$(100.00)
$(991.67)

$14167)
$(41 67

$(62.50)
$(62 50]

$116.67)
$116 67)

$(12,202.50)

40,00
§(7.92)

$66.67
$62.50

§7.92
$137.08

$125.00

$8.33
$133.33

$150.00

Budget
41,500.00

$1,650.00
$5,250.00
$1,125.00

$900.00
$8,925.00

$375.00
$375.00

$562.50
$562.50

$150.00
$150.00

$127,822.99

$0.00
§71.25

$600.00
$562.50

7125
$1,23375

$1,125.00

47500
$1,200.00

$1,350.00

Actual
$2,000.00

$1,000.00
$7,000.00
$1,000.00
$1,000.00
$10,000.00

$500.00
$500.00

$500.00
$500.00

$15.00
$15.00

5140,665.00

$1,000.00
$100.00

§215.79
$77L58

$60.00
$1,050.35

$1,036.71

$25.00
$1,061.71

$1,557.95

09/04/2014

Yariance
450000

$(650.00)
$1,750.00

$(125.00)

$100.00
$1,075.00

$125.00
$125.00

$(62 50
$(62.50

$(135.00)
$(155.00)

$12,392.51

$0.00
$2875

436121
$(200.06)

$11.25
$183.40

$88.29

$50.00
$135.29

$(207.95)
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Financial Reports: Printing an Interim Financial Report by Account
Number

An Interim Financial Report by Account Number displays the actual receipts and disbursements on a
year-to-date basis, summarized by account number. The report includes a comparison to the budget,
also on a year-to-date basis. The report is designed to print the information by fund.

To print an Interim Financial Report by Account Number, highlight Interim Financial Report by
Account Number (Year To Date) on the Financial Reports screen (see page 7-1 for instructions) and
click the Run button. The Interim Financial Report by Account Number (Year To Date) screen will
appear.

Interim Financial Report by Account Number (Year To Date) @
End Date 09/04/2014 [=]
Fund Al Funds -
[ Preview l | Close |

For this report, the beginning date will always be January 1. To complete the details for your report
on the Interim Financial Report by Account Number (Year To Date) screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e (Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active fund listed in the Chart of Accounts or use the drop-down arrow to select a
certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing an Interim Financial Report by Account
Number (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

%|E|K 4 W1 o - SAP CRYSTAL REPORTS®

New Township Interim Financial Report By Account Number (YTD) 09/04/2014
fsof: 09/04/2014
General Funds Budget Actual Yariance
Receipts:
PropertyTaes $90,000.00 $100,000.00 $10,000.00
TaxIncrements $1,125.00 $1,000.00 $125.00)
Total Acct310 $81,125.00 $101,000.00 $9,875.00
Taxlozls $1,125.00 $1,000.00 $125.00)
Total Acct313 $1,125.00 $1,000.00 $125.00)
Hatel-Matel Tax $1,31250 $1,000.00 §(31250)
Total Acctald $1,31250 $1,000.00 §(31250)
Frandise Taes $2,625.00 $3,000.00 $375.00
Garbling Tax $1,31250 $1,000.00 §(31250)
Total Acct 31 $3,937.50 $4,000.00 $62.50
Building Permits [Budes surdangs) $56250 $135.00 $(42750)
Animal Licenses $60.00 $15.00 ${85.00}
Total Acct322 62250 $150.00 (47250}
Comrmunity Developmert Blod Grants SL12500 250000 $1,375.00
Federal Payments in Lieu of Taes $2,625.00 $2,500.00 $(125.00)
Total Acct3il $3,750.00 $5,000.00 $1,250.00
Local Gavemment &id $1,12500 $1,000.00 $(12500)
Taconite Produdion Aid $900.00 $1,000.00 $100.00
Tacanite Homestead Credit SL12500 $1,000.00 §[125.00)
state-PER A & $L12500 sL00000 $(125.00)
Di sparity Redudion Aid $56250 $1,000.00 43750
Fire &id $3,000.00 $5,000.00 $2,000.00
DNR Grart $975.00 $500.00 $(475.00)
Total Acct33t $6,512.50 $10,500.00 $1,66750
Other County Grants and Aids $1,42500 $1,000.00 $(42500)
\eon Darura Dacn s 2 Dakibilk 119500 1 onn o 1oenni
Current Page No.: 1 Total Page No.: 11 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Interim Financial Report by Account Number (Year To
Date) screen.
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Financial Reports: Printing an Interim Financial Report by Account
Number (continued)

Sample Interim Financial Report by Account Number

New Township Interim Financial Report By Account Number {YTD) 09/042014
s of: 097042014
G | Fund: .
enerairungs Budget Actual Yariance
Receipts:
Property Tawes 490,000.00 $100,000.00 $10,000.00
TaxIncrements $1,125.00 $1,000.00 $(125.00)
Total Acct310 491,125.00 $101,000.00 59,875.00
TaxLogls $1,175.00 $1,000.00 41125 00
Total Acct3l3 $1,125.00 $1,000.00 $1125.00)
Hotel-Matel Tax $1,31250 $1,000.00 41312500
Total Acct3ld $1,31250 $1,000.00 41312500
Frandhise Tares $2,625.00 $3,000.00 $375.00
iarnbling Tax 51,312 50 51,000.00 41312500
Total Acct3ls 53,937.50 54.,000.00 56250
Building Permits {Bdudes surcharge) 856250 5135.00 51427 50)
Anirnal Licenses $0.00 $15.00 $(45.00)
Total Acct32 562250 5150.00 51472509
Cammunity Devel oprent Blod Grants $1,125.00 $2,500.00 $1,375.00
Federal Payments in Liew of Taes $2625.00 $2,500.00 12500
Total Aozl $3,790.00 $5,000.00 $1,290.00
Local Govemrment &id $1,125.00 $1,000.00 $(125.00)
Taconite Produdian &id 5900.00 $1,000.00 5100.00
Taconite Homestead Credit £1,125.00 £1,000,00 $(125.00)
state-PER.A Ad $1,125.00 $1,000.00 $1125.00)
Disparity Redudion Aid 456250 £1,000.00 4437 50
Fire Aid $3,000.00 45,000.00 $2,000.00
DNR Gt 5975.00 5500.00 £1475.00)
Total Acct 33 4881250 £10,500.00 81,687 50
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Financial Reports: Printing an Interim Financial Report by Account
Number (continued)

Sample Interim Financial Report by Account Number (continued)

New Township Interim Financial Report By Account Number (YTD) 09/04/2014

Asof: 09/04/2014

Principal Payments-Refunded Bond $1,31250 $1,000.00 $31250
[paymentto esqow agent)
Total Acxdy? §1,31250 $1,000.00 $312.50
Cernetery $1,125.00 £2,000.00 $1875.00)
Total Actdsd $1,125.00 £2,000.00 $1875.00)
Retirement and Pension Contributions - £1,087 50 £1,000.00 48750
Unallocted
Insurance - Unallocted 41,087 50 $1,000.00 487 50
WMisc. Bxp. $337 50 $3,000.00 $(2,662 50
Tatal Acctds 4251250 $5,000.00 $(2,487.50)
Transit $562.50 $1,000.00 $1437 50
Ajrports - Fields, Rurmays atd Ramps $71250 £1,000.00 $(287.50)
Total Acdss $1,275.00 $2,000.00 $(725.00)
Total Disbursem ents $20,306.99 §28,067.94 §(7,760,95)
Other Finandng Uses,
Beginning Cash Balance $20,000.00
Cash Balance as of 09,04,2013 $133,697.06
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Financial Reports: Printing an Interim Financial Report by Object
Code

An Interim Financial Report by Object Code displays the actual receipts and disbursements on a
year-to-date basis, detailed by Object Code for expenditures. The report includes a comparison to
the budget, also on a year-to-date basis. The report is designed to print the information by fund.

To print an Interim Financial Report by Object Code, highlight Interim Financial Report by Object
Code (YYear To Date) on the Financial Reports screen (see page 7-1 for instructions) and click the
Run button. The Interim Financial Report by Object Code (Year To Date) screen will appear.

Interim Financial Report by Object Code (Year To Date) @
End Date 09/04/2014 [=]
Fund All Funds -
[ Preview ] | Close |

For this report, the beginning date will always be January 1. To complete the details for your report
on the Interim Financial Report by Object Code (Year To Date) screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e (Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active fund listed in the Chart of Accounts or use the drop-down arrow to select a
certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.

Office of the State Auditor
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Financial Reports: Printing an Interim Financial Report by Object
Code (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

¥ %|%E“ Croni n o @ SAP CAYSTAL REPORTS®

New Township Interim Financial Report By Object Code{YTD) 09/04/2014

#s on09,/04/2014

General Funds
Budget Actual Variance
Receipts

Property Taes $90,000.00 $100,000.00 $10,000.00
TaxIncrernents $1,12500 $1,000.00 ${125.00)
Total Acct 310 $91,125.00 $101,000.00 $9,875.00
TaxLowls $1,12500 $1,000.00 $1125.00)
Tutal Acct313 112500 $1,00000 $1123.00)
Hotel-Wotel Tax $1,31250 $1,000.00 §(31250)
Total Acct3l4 $1,31250 $1,000.00 §(31250)
Frandise Taes $2,625.00 $3,000.00 $375.00
GamblingTa 5131250 $1,000.00 $131280)
Total Acct 315 43,937 50 $4,000.00 $6250
Building Permits {brudes surdharge) $562.50 $135.00 $(427.50)
Animal Licenses $60.00 $15.00 $145.00)
Toral Ac3z2 362250 $150.00 $472.50)
Cormunity Devel opment Blod Grnts $1,125.00 $2,500.00 $1,375.00
Federal Payments in lieu of Taes $2,625.00 $2,500.00 $(125.00)
Total Acct 331 $3,75000 $5,000.00 $1,25000
Local Govemment Aid $1,12500 $1,000.00 S{125.00)
Taconite Produdion Aid $300.00 $1,000.00 $100.00
Taconite Homestead (redit $1,12500 $1,000.00 $(125.00)
State-PERA Ad $1,12500 $1,000.00 $(125.00)
Disparity Redudion &id $562.50 $1,000.00 43750
Fire Aid $3,000.00 $5,000.00 $2,000.00

Current Page No.: 1 Total Page Mo 14 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

o Click the Close button on the Interim Financial Report by Object Code (Year To Date)
screen.
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Financial Reports: Printing an Interim Financial Report by Object
Code (continued)

Sample Interim Financial Report by Object Code

Mew Township Interim Financial Report By Object Code{YTD) 09/04/2014
A5 on09,/01,/2014
General Funds
Budget Actual Yariance
Receipts:
Property Taes $90,000.00 $100,000.00 %10,000.00
Tax| nerements 5112500 $1,000.00 $125 001
Total Acct310 $31,125.00 $101,000.00 49,675.00
TaxLols $1,125.00 $1,000.00 $125.00)
Total Acct3ls $1,125.00 £1,000.00 $1125.00)
Hotel-Motel Tax $1,31250 $1,000.00 $(312 50
Total Acct3ld $1,312.50 $1,000.00 $(312.50
Frandise Tawes 42,625.00 43,000.00 4375.00
Garmbling Tax $1.31250 £1,000.00 531250
Total Acct 315 43,937.50 44,000.00 46250
Building Permits (Exdudes suntharze) 4562 50 $135.00 31427 50)
Anirmal licenses 460,00 $15.00 4145009
Total Acct322 462250 $150.00 41472 50)
Carnriunity Devel aprent Bl od Grarts $1,125.00 42,500.00 $1,375.00
Federal Payments in Lieu of Taes §2,625.00 42,500.00 2{125.00)
Total Acct33l $3,750.00 45,000.00 $1,250,00
Local Govemrmert Aid 3112500 £1,000.00 3(125.00)
Taconite Produdion Aid $900.00 $1,000.00 $100.00
Taconite Homestead Credit $1,125.00 $1,000.00 ${125.00)
State- P.ER.A Ad $1,125.00 $1,000.00 $(125.00)
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Financial Reports: Printing an Interim Financial Report by Object
Code (continued)

Sample Interim Financial Report by Object Code (continued)

New Township Interim Financial Report By Object Code{YTD) 09/04/2014
A5 on09,04,/2014
Internal Service Fund
Budget fctual Yariance
Receipts:
Total Revenues $0.00 S0.00 %0.00
Other Financing Sources:
Sale of Imestments 20,00 %000 40,00
Di sbursernerts:
$0.00 50.00 50.00

Total Disbursements

Other Finandng Uses:
50.00

50.00

Beginning Cash Balance

Cash Balance as of 09,04,2013

Office of the State Auditor
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Financial Reports: Printing a Program Code Report

A Program Code Report displays receipts and disbursements by Program Code. The Report is
designed to print information for all assigned Program Codes over a selected period. An explanation
of Program Codes can be found in Chapter 8 of this manual.

To print a Program Code Report, highlight Program Code Report on the Financial Reports screen
(see page 7-1 for instructions) and click the Run button. The following screen will appear.

Pregram Code Report @

Start Date | 08/04/2014 E| End Date | 09/04/2014 E|

Preview ] | Close

On the Program Code Report screen:

e Enter a starting and ending date for the report in the Start Date and End Date fields by
typing in the box or selecting from the calendar using the down arrow.

e Click the Preview button. The print preview (Report Viewer) screen appears.

Office of the State Auditor
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Financial Reports: Printing a Program Code Report (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

e A L s b4 . ) @@
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New Township Program Code Report 09052014

Far the Period ; 0/04/2014 To 09052014

Program Code : 123 - Hew Mrogram Code
Receipts

Date Receipts Number ~ Received From fccount Humber Amnuﬁ
074212014 14 Above Cournty 100-31050 $1,000.00
Total Receipts §1,000.00

Current Page No: 1 Total Page No: 1 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Program Code Report screen.

Office of the State Auditor
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Financial Reports: Printing a Program Code Report (continued)

Sample Program Code Report

New Township Program Code Report 090572014

For the Period : 01/01,/2014 To 09,/05,/2013

Program Code : 123 - Mewt Program Code

Receipts

Date Receipts Number  Received From Account Number Amount;
07,/21,2014 14 Above County 100-31050 41,000.00
Total Receipts %1,000.00

Disbursem ents

Date Check Humber  Yendor Account Number Amount;
01,30,2014 101 WEEnergies 100-41915-385 420000
Total Disbursem ents $200.00

Office of the State Auditor
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Financial Reports: Printing a Schedule 1 - Statement of Receipts,
Disbursements and Balances

Schedule 1 is a summary statement of receipts, disbursements, transfers, and balances, including
investments, summarized by fund. This contains all of the funds, both governmental and proprietary.

To print a Schedule 1, highlight Schedule 1 - Statement of Receipts, Disbursements and Balances on
the Financial Reports screen (see page 7-1 for instructions) and click the Run button. The following

screen will appear.

Schedule 1 - Staternent of Receipts, Disbursements and Balances |E|

End Date 09/05/2014 E

[ Preview l | Close

On the Schedule 1 - Statement of Receipts, Disbursements and Balances screen:

e Enter the ending date for the report in the End Date field or select one from the calendar
using the down arrow.

e Click the Preview button. The print preview (Report Viewer screen) appears.

Office of the State Auditor



CTAS User Manual 7-42

Financial Reports: Printing a Schedule 1 - Statement of Receipts,
Disbursements and Balances (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)
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Mew Township statement of Receipts, Disbursements and balances (Schedule1) 09/05/2014
&s on09,05,2014
Fund Beginning Sale of Puichase of Inyestment Total
Balance Receipts Transfessin  Disb Transfers Out Ending Balance Balance  Balance
General Funds $20,000.00 $140,685.00 $1,000.00 $100.00 $29,067.34 £5,005.00 $6,000.00 $121,692.06 $4,005.00
$125,697.06
Spedal Revenue £0.00 $0000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Fund 50.00
Road and Bridge $10,000.00 $61,000.00 $0.00 35,000.00 330,679.86 $000 $0.00 34552014 30.00
$45,320.14
Communige $5,000.00 $15,100.00 $0.00 $0.00 45,500.00 S0 $0.00 $14,600.00 $0.00
Deweloprment §14,600,00
Capital Projeds $0.00 s0.00 $0.00 $0.00 $0.00 $000 $0.00 $0.00 $0.00
Fund $0.00
Permanert $0.00 $0000 $0.00 $0.00 $0.00 $0uad $0.00 $0.00 $0.00
Funds $0.00
Enterprise Fund $0.00 $000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
50.00
Water $35,000.00 $14,100.00 $0.00 $1,000.00 36,396.71 $000 3100.00 343,603.29 30.00
$43,603.29
Intermal Semdce f0.00 s000 $0.00 $0.00 $0.00 Sono 40.00 $0.00 s0.00
Fund 50.00
Total: 570,000.00 $230,865.00 $1,000.00 56,100.00 57164451 $5,005.00 $6,100.00 §225,215.49 $4,005.00
$229,220.49
Current Page No.: 1 Total Page No: 1 Zoom Facter: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Schedule 1 - Statement of Receipts, Disbursements and
Balances screen.
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Financial Reports:

Printing a Schedule 1 - Statement of Receipts,

Disbursements and Balances (continued)

Sample Schedule 1 - Statement of Receipts, Disbursements and Balances

New Township Statement of Receipts, Disbursements and Balances (Schedulel) 5/18/2016
#s on5/18,/2016
Beginning Sale of Purchase of Investment

Fund Balance Receipts  Investments TransfersIn - Disbursements Investments  Transfers Out  Ending Balance Balance  Total Balance
Generl Fund 15294216 3,400.00 0.00 000 3,379.83 0,00 noo 15296233 65,940 56 218,902.89
Road and Bridge 59,527.04 000 0.00 000 11 506 44 0,00 noo 4402060 115,320 46 159,350.06
Fire 31,050.00 5,720.00 0.00 000 0.00 0,00 noo 36,770.00 000 36,770.00
General Debt Sence 0.00 000 0.00 000 0.00 0,00 noo noo 000 0.00
(| dertify)

General Capital Frojeds 0.00 000 0.00 000 0.00 0,00 noo noo 000 0.00
Municipal Stte &id 0.00 000 0.00 000 0.00 0,00 noo noo 000 0.00
Streets Canstrucion

Water 4340329 0o noa 0o 3,065.40 noa oo 40,334 89 0o 40,334.89
Total : 282,922.49 9,120.00 0.00 0.00 17,954.67 0.00 0.00 274,087.82 181,270.02 455,357.84
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Financial Reports: Printing a Schedule la - Statement of Receipts,
Accrued Interest, Disbursements and Balances

Schedule 1a is a summary statement of receipts, accrued interest, disbursements, transfers, and
balances, including investments, summarized by fund. This summary contains all of the funds, both
governmental and proprietary.

To print a Schedule 1a, highlight Schedule la - Statement of Receipts, Accrued Interest,
Disbursements and Balances on the Financial Reports screen (see page 7-1 for instructions) and click
the Run button. The following screen will appear.

Schedule 1a - Statement of Receipts, Accrued Interest, Disbursements and Balances @

End Date 09/05/2014 E‘

[ Preview ]| Close |

For this report, the beginning date will always be January 1. To complete the details for your report
on the Schedule 1a - Statement of Receipts, Accrued Interest, Disbursements and Balances screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e Click the Preview button. The print preview (Report Viewer) screen appears.

Office of the State Auditor
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Financial Reports: Printing a Schedule 1a - Statement of Receipts,
Accrued Interest, Disbursements and Balances (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

o Jaweliewer { = ‘&I
S —
i I % (?) %E 1 no e SAP CRYSTAL REPORTS®
M; t
.
NewTownship Statement of Receipts, Accrued Interest, Disbursements and Balances(Schedule 1a) 09/05/2014
As on09,/05,2011
Beginning Sale of Purchase of Inyestm ent Tatal
Fund Balance Receipts Investments Transfersin  Disbursements  Investments Transfers Out Ending Balance Balance  Accrued Interest Balance
Generl Funds $20,00000  $140,665.00 $1,000.00 $100.00 52906794 5,005 00 #6,000.00 $121,692.06 $4,005.00 $0000
5125,697.06
Spedal $0.00 40,00 $0.00 $0.00 $0.00 000 3000 3000 $0.00 s
Revenue Fund 50,00
Road and $10,000.00 $61,000.00 $0.00 45,000.00 33067986 $0.00 30.00 $45,520 14 $0.00 Bilili]
Bridge $45,320.13
Cornrmunity $5,000.00 $15,100.00 $0.00 $0.00 $5.500.00 $0.00 3000 $14,600.00 $0.00 $0000
Developmert. 514,600,00
Capital Projeds $0.00 40,00 $0.00 $0.00 $0.00 000 3000 3000 $0.00 s
Fund 50,00
Perrmanent $0.00 40.00 $0.00 $0.00 $0.00 $0.00 30.00 4000 $0.00 Bilili]
Funds $0.00
Enterprise Fund $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 3000 $0.00 $0.00 $0000
50.00
Water $35,000.00 $14,100.00 $0.00 $1,000.00 $6,396.71 000 $100.00 $43,603 29 $0.00 $0.00
$43,603.20
Internal Semde $0.00 40.00 $0.00 $0.00 $0.00 $0.00 30.00 4000 $0.00 Bilili]
Fund $0.00
Total : $70,000.00  $230,865.00 $1,000.00 46,100.00 S7L64451 45,005.00 $6,100.00 §225,215.49 54,005.00 50.00
Current Page No.: 1 Total Page No.: 1 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Schedule 1a - Statement of Receipts, Accrued Interest,
Disbursements and Balances screen.
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Financial Reports: Printing a Schedule 1a - Statement of Receipts,
Accrued Interest, Disbursements and Balances (continued)

Sample Schedule 1 - Statement of Receipts, Accrued Interest,
Disbursements and Balances

New Township Statement of Receipts, Accrued Interest, Disbursements and Balances{Schedulela) 5/18/2016

#s on5,/18,2016

Beginning Sale of Purchase of Ending  Investment #iccrued

Fund Balance Receipts  Investments  TransfersIn Disbursements  Investments Transfers Out Balance Balance Interest  Total Balance
Generl Fund 15234216 3,400.00 0.00 0.00 337953 0.00 000 15296233 £3,940.56 000 218,902.89
Road and Bridge 55,527 04 0.00 0.00 000 11,506 44 000 000 M0en 11532944 000 159,350.06
Fire 31,050.00 5,720.00 000 000 000 000 0o0 3677000 000 000 36,770.00
General Debit Serce nao 000 000 000 000 000 000 000 000 000 0.00
{1denify
Gzeneral Capital Frojeds 0.00 0.00 0.00 000 000 000 000 000 000 000 0.00
Municipal State 4d nao 000 000 000 000 000 000 000 000 000 0.00
streets- Construdion
Water 4340329 0.00 0.00 000 306540 000 000 40,334 589 000 000 a0,334.89
Total : 262,922.9 9,120.00 0.00 0.00 17,954.67 0.00 000  F4087.82  181,270.02 0.00 45535784
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Financial Reports: Printing a Schedule 2 - Statement of Receipts and
Disbursements by Fund

Schedule 2 is a statement of receipts, disbursements, transfers, and fund balances printed by fund.
Receipts are classified by source; disbursements are classified by function. Year-end financial
statements should include a Schedule 2 for the general fund, all special revenue funds, all capital
projects funds, all debt service funds, and all permanent funds.

To printa Schedule 2, highlight Schedule 2 - Statement of Receipts, Disbursements by Fund on the
Financial Reports screen (see page 7-1 for instructions) and click the Run button. The following
screen will appear.

Schedule 2 - Statement of Receipts, Disbursements by Fund @
End Date | ngio52014 [+]
Fund All Funds -
[ Preview l | Close

For this report, the beginning date will always be January 1. To complete the details for your report
on the Schedule 2 - Statement of Receipts, Disbursements by Fund screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e (Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active fund listed in the Chart of Accounts or use the drop-down arrow to select a
certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing a Schedule 2 - Statement of Receipts and
Disbursements by Fund (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)
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Mew Township Statements of Receipts and Disbursements 09/05,/2014
SCHEDULE 2
AcOn 09/05/2014
100 ¢ General Funds
Receipts:
Taxes- General Property Taues
Froperty Tawes $100,000.00
Tax Increments §1,000.00
TaxLocls $1,000.00
Hotel-Motel Tax $1,000.00
Frandhise Taxes §3,000.00
Gambling T $1,000.00
Total $107,000.00
Licenses and Pemnits
Building Permits.Exdudes surdharge) $135.00
Anirnal Licenses $15.00
Total $150.00
Intergovernmental Revenues (1GR)
Comrnunity Devel opment Block Grarts $2,500.00
Federal Paynents in Lew of Tades $2,500.00
Local Govemrnert Aid §1,000.00
Taconite Produdion Aid $1,000.00
Taconite Homestead Credit $1,000.00
State- PERA. Aid $1,000.00
Disparity Redudion Aid $1,000.00
Fire Aid $5,000.00
DR Grart $500.00
Other County Grames and Aids $1,000.00
Iron Range Resource and Rehibilitation Grants (IRRRE] $1,000.00 i
Current Page No.: 1 Total Page No.: 11 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Schedule 2 - Statement of Receipts, Disbursements by
Fund screen.
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Financial Reports: Printing a Schedule 2 - Statement of Receipts and
Disbursements by Fund (continued)

Sample Schedule 2 - Statement of Receipts and Disbursements by Fund

New Township Statements of Receipts and Disbursements 09/05/2014
SCHEDULE2
AsOn 09,/05/2014
100 : General Funds
Receipts:
Taxes - General Propery Taes
Property Taes 4100,000.00
Ta | nCrements $1,000.00
TaxLomls $1,000.00
Hotel-Maotel Tax $1,000.00
Franihise Taes £3,000.00
Garbling Tax £1,000.00
Total §107,000.00
Licenses and Pemnits
Building Permits [Exdudes sunctharge) $135.00
Anirnal Licenses $15.00
Tatal 415000
|ntergovernmental Revenues (IGR)
Cornmunity Devel oprent Blod Grarts $2,500.00
Federal Payments in Lieu of Tames $2,500.00
Local Govemrment Aid $1,000.00
Taconite Produdion Aid $1,000.00
Taconite Homestead Credit $1,000.00
State- P.ER.A Ad $1,000.00
Disparity Redudion &id $1,000.00
Fire &d $5,000.00
DMR Grant 5500.00
Other County Grants and 2ids $1,000.00
Iran Range Resource and Rehibilimtion Grants [IRRRE) £1,000.00
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Financial Reports: Printing a Schedule 2 - Statement of Receipts and
Disbursements by Fund (continued)

Sample Schedule 2 - Statement of Receipts and Disbursements by Fund

(continued)
New Township Statements of Receipts and Disbursements 09/05/2014
SCHEDULE 2
f5 0On  09,/05/2014
700 : Internal Service Fund
Receipts:
Total Receipts %0.00
Other Financing Sources:
iale of Imestnerts 20.00
Transfers from ather Funds 30,00
Disbursem ents:
Total Disbursements $0.00
Other Financing Uses:
Other Finandng Uses 40,00
Payments to refunded Bond Esqow Agents 30,00
Purchase of Irestments 40,00
Transfers to other Funds 40,00
Spedal Items 30000
Extraordinary ltems 40,00
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Financial Reports: Exporting a Schedule 2a - Combined Statement of
Receipts and Disbursements by Fund

Schedule 2a is a combined statement of receipts, disbursements, transfers, and fund balances printed
by fund. Receipts are classified by source; disbursements are classified by function. Year-end
financial statements should include a Schedule 2a for the general fund, all special revenue funds, all
capital projects funds, all debt funds and all permanent funds.

The only option, currently, for running a Schedule 2a report is to export to CSV (Comma Separated
Values) file. Instructions for exporting can be found on page 7-64.

Office of the State Auditor



CTAS User Manual 7-52

Financial Reports: Printing a Schedule 4 - Statement of Revenues and
Expenses by Fund

Schedule 4 is the operating statement of the public service enterprise funds. Enterprise funds are
established to account for operations financed and operated in a manner similar to private business.
Examples of enterprise funds are water utilities, sewer utilities, refuse disposal, electric utilities, gas
utilities, heat utilities, municipal hospitals, nursing homes, and liquor stores.

A Schedule 4 is printed only for enterprise funds. In the Chart of Accounts, the 600 series fund
numbers are assigned to the enterprise funds. Therefore, only funds with a 600 number are available
when printing a Schedule 4.

To print a Schedule 4, highlight Schedule 4 - Statement of Revenues and Expenses by Fund on the
Financial Reports screen (see page 7-1 for instructions) and click Run. The following screen will
appear.

Schedule 4 - Statement of Revenues and Expenses by Fund @

Fiscal Year 2014 =

Fund All Funds -

[ Preview H Close

On the Schedule 4 - Statement of Revenues and Expenses by Fund screen:

e Select the fiscal year for the report by using the up and down arrows.

e Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active 600 series fund listed in the Chart of Accounts or use the drop-down arrow to
select a certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing a Schedule 4 - Statement of Revenues and
Expenses by Fund (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

e . W e e TEean X 1 E@
& 4 B Qlﬁg o4 » W2 g e~ SAP CRYSTAL REPORTS
|

SCHEDULE 4

Mew Township

Water

STATEMEMNT OF REWEMUES AND EXPENSES
FortheYear Ended December 31, 2014

Operating Revenues
Rate Class | $800.00
Connedtion/Remnnedion Fees $150.00
Ratfe Class | $500.00
Connection/Reconnedion Fees $150.00
Total Operatng Revenues 41,600.00
Operating Epenses
Clerk-Admin. $1,036.71
WwaterUtiliti es - Adriinistration and General $30.00
Sewer Maintenaroe $300.00
SewerUtilities- Administetion and General $30.00
Total Operatng Bpenses 81,396.71
Operating Income [Lass) $208.29
Monoperating Revenue IEpenses)

Property Tawes $500.00

Current Page No.: 2 Total Page No.: 2 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report VViewer screen.

o Click the Close button on the Schedule 4 - Statement of Revenues and Expenses by Fund
screen.
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Financial Reports: Printing a Schedule 4 - Statement of Revenues and
Expenses by Fund (continued)

Sample Schedule 4 - Statement of Revenues and Expenses by Fund

SCHEDULE 4
Mew Tawnship
Water
STATERMENT OF REVEMUES AND EXPEMSES
FortheYear Ended December 31, 2014

Operating Revenues
Rate Hass | £800.00
Connection/Remnhedion Fees $150.00
Rate Oass | 450000
Connection/Remnhedion Fees 4150,00
Total Operating Revenues 5160000

Operating Bpenses
Clerk - Adrmin, 81,036.71
Water Utilities - Administration ahd General 530,00
Sewer Mairteriance $300.00
Sewver Litilities - Adminisiration and General $30.00
Total Opemting EBpenses §1,306.71
Operating Incorme (Loss) 520329

Nonoperating Revenue (Bpenses)

PropertyTaes $500.00

Eomdme=] D= weemymd= am iy = T SO0 05
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Financial Reports: Printing a Schedule 5 - Statement of Chanages in
Financial Position by Fund

Schedule 5 is the statement of changes in working capital for public service enterprise funds. This
statement shows the change in the working capital for enterprise funds. A Schedule 2 for each
enterprise fund can be printed as an alternate to Schedule 5.

A Schedule 5 is printed only for enterprise funds. In the Chart of Accounts, the 600 series fund
numbers are assigned to the enterprise funds. Therefore, only funds with a 600 number are available
when printing a Schedule 5.

To print a Schedule 5, highlight Schedule 5 - Statement of Changes in Financial Position by Fund on
the Financial Reports screen (see page 7-1 for instructions) and click Run. The following screen will
appear.

Schedule 5 - Statement of Changes in Financial Position by Fund Iél

Fiscal Year (2014 £

Fund All Funds -

Preview l | Close

On the Schedule 5 - Statement of Changes in Financial Position by Fund screen:

e Select the fiscal year for the report by using the up and down arrows.

e Choose what funds you want listed in the report. Select “All Funds” to create a report for
each active 600 series fund listed in the Chart of Accounts or use the drop-down arrow to
select a certain fund.

e Click the Preview button. The print preview (Report Viewer) screen appears.
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Financial Reports: Printing a Schedule 5 - Statement of Changes in
Financial Position by Fund (continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

=0 o X

o JeTwiewer
g 3 , ED Q%E [ 2@ - SAP GRYSTAL REPORTS®
M

Mew Township

Water
Statement of Cash Flows

For the Year Ended December3i, 2014

Cash Flows From Operating Activities

Rate Class | $800.00
Connection/Reconnection Fees $150.00
Rate Class | §500.00
Connection/Reconnection Fees 150,00
Clerk - Admin. ${1,036.71)
VWater Lhilities - dministration and General 5(30.00)
Sewer Maintenance $(300.00)
Sewer Utilities - &dm inistration and General $(30.00)
Met Cash Provided {Used) for Dperating Activities §203.29

Cash Flows From Mencapital Financing Activities

Property Taxes 500,00

Federal Payments in Lieu of Taxes 500,00

DHR Grant £500.00
Current Page No.: 1 Total Page No.: 2 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Schedule 5 - Statement of Changes in Financial Position by
Fund screen.
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Financial Reports: Printing a Schedule 5 - Statement of Changes in

Financial Position by Fund (continued)

Sample Schedule 5 - Statement of Changes in Financial Position by Fund

New Township
Water
Statement of Cash Flows

For the Year Ended December3i, 2014

Cash Flows From Operating Activities

Rate Class |

Connection,Reconnection Fees

Rate Class |

Connection,Reconnection Fees

Clerk - &dmin,

Vater Liilities - Administration and General
Sewer Maintenance

Sewer Uhilities - Administration and General

Het Cash Provided (Used) for Operating fictivities

$800.00
$150.00
$500.00
$150.00
S(L,036.71)
§(30.00)
§(300.00)

$(30.00)

§03.19
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Financial Reports: Printing a Schedule 9 - Statement of Orders Issued

Schedule 9 is a statement of orders issued by object classification, indicating the total amount paid
during the year to each employee or vendor. Disbursements from all funds, including liquor stores,
utilities, and other public service enterprises, are combined in this statement. If a person is paid
salary or wages from more than one fund, only the total paid from all funds is shown. When
materials are purchased from a single vendor but payment is made from two or more funds, only the
total paid to that vendor during the year is shown.

To print a Schedule 9, highlight Schedule 9 - Statement of Orders Issued on the Financial Reports
screen (see page 7-1 for instructions) and click Run. The following screen will appear.

Schedule 9 - Statement of Orders Issued @

End Date 09/05/2014 |Z|

[ Preview ] | Close

= = —

On the Schedule 9 - Statement of Orders Issued screen:

e Enter an ending date for the report in the End Date field by typing in the box or selecting
one from the calendar using the down arrow.

e Click the Preview button. The print preview (Report Viewer screen) appears.
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Financial Reports: Printing a Schedule 9 - Statement of Orders Issued
(continued)

After reviewing the preview, click on the Printer icon (circled, left) to begin printing the report.
(See page 7-4 for printing instructions)

anewer =8 a8
« J LD 2 %g Pl 12 # - SAP CRYSTAL REPORTS *
Main Report
.
Mew Township Statement of Orders Issued (Schedule9) 09/05/2014
s of 090572014
Personal Senices
Payroll Period Ending 01/10/2004 $1,03242
Payrall Period Ending 00242004 42,0013 74
Payroll Period Ending 02072014 $1,118.76
Payrall Period Ending 02,2104 31,768 31
Payrall Period Ending 03,07/2004 $1,82585
Payrall Period Ending 05,2104 4255252
Payrall Period Ending 04042004 $1,82585
Payrall Period Ending 04,5004 453,069 55
Payrall Period Ending 05022004 41,62586
Payroll Period Ending 05,/16/2004 $2,601 21
Payrall Period Ending 05,/20/2004 4283360
Payroll Period Ending 06,1320 $1,62588
Payrall Period Ending 06,27/2014 4258870
Payraoll Period Ending 07,/ 112004 $211920
Supplies
HR:&-ED $1,00000
Library and Park $2,00000
Misc Expenses 36,000 00
Morthern Tool $300.00
Other Finandng Soures 41,000 00
PublicSafety $8,50000
Other Services and Charges
Diarnond Asphalt and Aowing $3,00000
Don's Garbage and Pest Control $60000
Haspital $10000 -
Current Page No.: 1 Total Page No.: 2 Zoom Factor: 100%

To close the report:

e Click the red “X” icon (circled, right) on the Report Viewer screen.

e Click the Close button on the Schedule 9 - Statement of Orders Issued screen.
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Financial Reports: Printing a Schedule 9 - Statement of Orders Issued
(continued)

Sample Schedule 9 - Statement of Orders Issued

New Township Statement of Orders Issued (Scheduled) 09/05/2014

#s of 09,/05/2014

Personal Sendces
Payroll Period Endi ng 01/10/204 $1,032.42
Payroll Period Endi ng 01/20,/204 42,013.74
Payroll Period Endi ng 0207204 5111878
Payroll Period Ending 027212004 51,768.31
Payroll Period Endi ng 0307/214 51,825 38
Payroll Period Ending 03721204 5255252
Payrall Period Ending04,04/2014 182588
Pyrol| Period Ending 04/18/2004 43,069 53
Payrall Period Ending 05,402/2014 182588
Payroll Period Endi ng 05/16/204 5260121
Payrall Period Ending05,/30/2014 4283360
Payroll Period Endi ng 06,1324 51,825 58
Payroll Period Endi ng 06272004 42,583.70
Payrol| Period Ending 07/11/2014 $2.119.20

Supplies
HRuk-ECA $1,000.00
Library and Park $2,000.00
Misc. Expenses 46,000.00
Narthern Tool 300,00
Other Finandng Soures 41,000.00
Public Safety $8,500.00
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Financial Reports: Creating a PDF Version of a Report

This section will explain how to create a PDF version of a report and describe how to view the report

it creates.

The Export Report icon (circled) is located on the far left of the top bar of the print preview (Report
Viewer) screen. By using the Export Report icon, you can print a report to a Portable Document
Format (PDF), which can be viewed in free Acrobat Reader software, or to another format. A PDF

file can be attached to an e-mail, and anyone with a PDF reader can open the file.

To convert a report to a PDF file, follow the instructions for printing the report. When the print
preview (Report Viewer) screen opens, click the Export Report icon. For our example, we will use
the Schedule 9 - Statement of Orders Issued.

o] -

ort Viewer
=y X GE-:
Main Report

SAP CRYSTAL REPORTS®

Mew Township

As of 09/05/2012

Persanal Semces

Supplies

Payroll Periad Ending01A0/20114
Payroll Periad Ending01/24/2014
Payrall Period Ending 024072014
Pavroll Period Ending0202,2018
Payroll Periad Ending03407,/2014
Payroll Periad Ending03/21,/2014
Payrall Period Ending0d 04,2018
Pavraoll Period Ending04/16,/2014
Payroll Periad Ending0542/20114
Payroll Periad Ending05/6,/2014
Payrall Period Ending05/80,/2014
Pavroll Period Ending 0652014
Payroll Periad Ending06/27/2014
Payroll Periad Ending07/11,/20114

HRA-EDA

Library and Parc

Misc. Expenses
Morthern Toal

Cther Finandng Sounes

PublicSafety

Other $ervioes and Charges

Diarmond Asphalt and Aowing
Don's Garbage and Pest Corrol
Hospital

Statement of Orders Issued (Schedule9)

$1,052.42
$2,013.74
$1,118.76
$1,765.31
$1,525.58
$2,55252
$1,82583
$5,069.53
$1,625.58
$2,601.21
$2,83360
$1,825.55
$2,586.70
$2,119.20

$1,000.00
$2,000.00
$&,000.00

$300.00
$1,000.00
$8,500.00

$3,000.00
$600.00
$100.00

09,/05/2014

Current Page No. 1

Total Page No.: 2

Zoom Factor: 100%
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Financial Reports: Creating a PDF Version of a Report (continued)

After clicking on the Export Report icon, the Export Report screen appears.

ol Export Report - ﬁ
- = | . » Financial Reports w | #4 || Search Financial Reports jel |
Organize » MNew folder 4= w II@I
¥ Favorites ™ MName Date modified Type
Bl Desktop Investment Activity Report for Septembe...  08/28/2014 8:45 PM PDF Complete Do...
& Downloads = Scheduled 08/28/2014 823 PM  PDF Complete Do...
12| Recent Places September Fedral With Helding 08/28/2014 8:00 PM  PDF Complete Do...
- Libraries
3 Documents
J“- Music
il New Library
[ Pictures
=i Subversion
B videos v 4 LI} 3 :
File name:  Schedule 9 - Statement of Orders Issued.pdi] -
I Save as type: | PDF (*.pdf) 'l
~ Hide Folders [ §ave)[ Cancel |

To export the file to your computer:

e Select where on your computer you would like to save the PDF; change the file name if
desired.

e Click the down arrow (boxed) at the end of the “Save as type” field and select PDF
(*.pdf).

e Click the Save button (circled) to save the file at that location. The Export Report box
will appear.

Export Report Ié

:] Export completed.

Click OK to return to Report Viewer screen. Click the red “X” icon on the Report Viewer screen to
close.
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Financial Reports: Creating a PDF Version of a Report (continued)

To view the file:

e Browse to the location where the file was previously saved.
e Once you’ve found the saved file, double-click on the file.

e The file will open as a PDF document.

o | B i)
%v| + Financial Reports v“,” Search Financial Reports Pl
Organize » (J Open v Sharewith v Mew folder = ﬁ] @.
3
45y Favorites Name Date modffied Type Size
B Desktop (8] Investment Activity Reportfor September 2014 03/28/2014 300 M Microsoft Excel C. 2KB
& Downloads G Investment Activity Report for September 2004 08/28/2014 845PM  PDF Complete Do... 0KB
-, Recent Places B Investment Activity Reportfor September 2004 03/28/2014 803 PM  Microsoft Excel 07... 13KB
m Schedulef 08/28/2004 M PDF Complete Do 3BKB
4|5 Libraries ﬂ Schedule9 - Statement of Orders lssued 09/05/2004 :29PM  PDF Complete Do... 36KB
g J Documents G September Fedral With Holding 08/26/2014 800 M PDF Complete Do... 35KB
>, Music

> ]| New Library
’ k| Pictures

Subversion

B Videos

» 1M Computer

) € Network

Schedule 9 - Statement of Orders Issued Date modified: 09/05/2014429PM  Date created: 09/05/2014 £29 PM
o PDF Complete Document Size; 35.2KB
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Financial Reports: Exporting a Report to a CSV File

CTAS allows you to export your data to a CSV file. The CSV ("Comma Separated Values") file
format is used by many spreadsheet applications, including Microsoft Excel. Many CTAS users
export data to CSV files to give them flexibility in analyzing and presenting their entity’s data.

Most of the reports you can print in CTAS can also be exported to a CSV file. For our example, the
Interim Financial Report by Object Code will be used.

To export the Interim Financial Report by Object Code to a CSV file, follow the instructions for
printing the report. When the print preview (Report Viewer) screen opens, click the Export Report
icon (circled).

Lfeport Viewer N T e = «ddl . N | i
é?@%|%&|n 1) H|1 :'14[}&&_" SAP CRYSTAL REPORTS® [
Dort|

New Township Interim Financial Report By Object Code(YTD) 09/05/2014

As on09,05,/2014

General Funds
Budget Actual Variance
Receipts:

Property Taes $90,000.00 $100,000.00 $10,000.00
Tax ncrerments 51,1250 $1,000.00 §1125 00y
Total Acct310 $91,125.00 $100,000.00 $9,675.00
TaxLodls $1,125.00 $1,000.00 $(125.00)
Total Acct 313 $1,125.00 $1,000.00 $(125.00)
Hotel-Motel Tax $1,31250 $1,000.00 $(31250)
Total Acct314 $1,31250 $1,000.00 §(312.50)
Frandhise Taes $2,625.00 $3,000.00 $375.00
Garbling Tax $1,31250 $1,000.00 $E12 50
Total Acct318 $3,937.50 $4,000.00 $6250
Building Permits [Bdudes surcharge) $562.50 $135.00 §1427 50)
Anirnal licenses $60.00 $15.00 $(45.00)
Total Acct32 $622.50 $150.00 $(47250)
Cornrmunity Devel oprment Blad Grants $1,125.00 $2,500.00 $1,375.00
Federal Paymerts in Liew of Tawes $2,625.00 $2,500.00 $(125.00)
Total Acct 351 $3,750.00 $5,000.00 $1,250.00
Local Gavemment &id 41,1250 41,0000 $1125 00y
Tacanite Produdion Aid $900.00 $1,000.00 $100.00
Taconite Homesead Credit $1,125.00 $1,000.00 $1125.00)
State- PER.A Aid $1,125.00 $1,000.00 $(125.00)
Di sparity Redudion &id $562.50 $1,000.00 443750
Fire &id $3,000.00 $5,000.00 $2,000.00

Current Page No.: 1 Total Page Mo 14 Zoom Factor: 100%
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Financial Reports: Exporting a Report to a CSV File (continued)

The Export Report screen will appear.

. i

- | 3 | | Search Financial Reports 0 [

ot Export Report

o) .+ Financial Reports
Koz N P
ee— —

Organize « Mew folder H=

-

i Mame Date modified Type

. Favorites

B Desktop (EL) Investment Activity Report for Septembe...  08/28/2014 .00 PM  Microsoft Excel C..,
4 Downloads =

=] Recent Places

.l Libraries
3 Documents
J'- Music
@l Mew Library
le=| Pictures
=i Subversion
B videos | e 3

File name:  Interim Financial Report September 2014|

I Save as type: | Character Separated Values (C5V) (*.csv) v]

= Hide Folders Cancel

To export the file to your computer:

e Select where on your computer you would like to save the Excel file; change the file
name if desired.

e Click the down arrow (boxed) at the end of the “Save as type” field and select CSV
(*.csv).

e Click the Save button (circled) to save the file at that location. The Export Report box
will appear.

Export Report @

-
| Export completed.
4

Click the OK button to return to Report Viewer screen. Click the red “X” icon on the Report Viewer
screen to close.
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Financial Reports: Exporting a Report to a CSV File (continued)

To access the file:

e Browse to the location where the file was previously saved.

e Once you’ve found the saved file, double-click on the file.

e The file will open in your spreadsheet program.

"W
%v‘ . v Financial Reports - ‘G, | | Search Financial
Organize « \‘_Tl Open = Share with + Print Mew folder bl @
S Name Date modified Type Size
Bl Deskiop %] Interim Financial Report September 2014 Microsoft Excel C... 63 KB
& Downloads %] Investment Activity Report for September 2014 Microsoft Excel C... 2KB
=| Recent Places Investment Activity Report for September 2014 POF Complete Do... 30KB
IE_] Investment Activity Report for September 2014 Microsoft Excel 97... 13KB
i Libraries Schedule6 PDF Complete Do... 38 KB
3 Documents Schedule 9 - Statement of Orders Issued POF Complete Do... 36 KB
& Music September Fedral With Holding 2014 8:00 PM  PDF Complete Do... 35 KB
)| Mew Library
k| Pictures
Subversion
E Videos
8 Computer
t'.‘I,i Network
\L Interim Financial Report September 2014 Date modified: 09/05/2014 4:36 PM Date created: 09/05/2014 4:36 PM
a Microsoft Excel Comma Separated Values File Size: 62.8 KB
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Financial Reports: Exporting a Report to a CSV File (continued)

This is an example of the report after it has been opened with a spreadsheet program, before any
formatting was done. The “### ### ###” indicates the column is currently not wide enough to
display the contents of the cell. To display the contents of the cell, you must increase the cell width.
You can now customize the report.

9 |‘7——mmﬂ Report September 2014 - Microsoft Excel = ﬂ
Home | Insert Pagelayout ~ Formulas  Data  Review  View  PDF  Team & e o @ &
= 4w - T e =T e = : *{j 7 ) Tm Tx [ I Autosun- ,\?
s Copy - Calibri v A A = ¥ = Wrap Text General g % \:‘d H _f\ Q‘J @ri- 7 L?a
Paste B I U~ ili- S AMerge&uCenter~ § v % o | %0 00| Conditional Format Cell | Insert Delete Format Sort & Find &
« < Fomat Painter =R - 2 erge & Cnter ’ ® >0 Formatting + asTable Styles~ | v v v | QCEIT  Fittere Select
Clipboard ] Fant ] Alignment . Number . Styles Cells Editing
Q1o v f w
A B C D E F G H | J K L M N 0 P
1 New TowtInterim Fi  09/05/2014 Ason09/05/2014  General Funds Budget Actual  Variance Receipts:
2 \New TowtInterim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  Property Taxes HEHEREE B SRl
3 |New TowtInterim Fi  09/05/2014 Ason 09/05/2014  General Funds Budget Actual Variance Receipts:  Tax Increments R S (5125.00)
4 |New TowtInterim Fi - 09/05/2014 As on 09/05/2014  General Funds Budget Actual ~ Variance Receipts:  Tax Locals s S (512500
5 New TowtInterim Fi  09/05/2014 Ason 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Hotel-Motel Tax S S (9312.50)
6 (New TowtInterim Fi  09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  Franchise Taxes G g G375 00
7 \New TowtInterim Fi  09/05/2014 Ason09/05/2014  General Funds Budget Actual  Variance Receipts:  Gambling Tax S S (9312.50)
& |New TowtInterim Fi  09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  Building Permits.(Excludes st $562.50 $135.00 ($427.50)
9 \New TowtInterim Fi  09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  AnimalLicenses $60.00  $15.00 (345.00)
10 |New Towt Interim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  Community Development Bl sttt sttty shutud | !

11 |New Towt Interim Fi 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Federal Payments in Lieu of 1 sii#EEE HesHtE ($125.00)
12 New TowtInterim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual ~ Variance Receipts:  Local Government Aid s S (512500
13 |New Towt Interim Fi - 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Taconite Production Aid S900.00 EHEE  $100.00
14 |New Towt Interim Fi - 09/05/2014 Ason 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Taconite Homestead Credit St sty (5125.00)

15 | New Towt Interim Fi - 09/05/2014 Ason 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  State- P.ER.A. Aid ST S (5125.00)
16 |New Towr Interim Fi - 09/05/2014 Ason 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Disparity Reduction Aid S562.50 g $437.50
17 |New Towt Interim Fi 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Fire Aid AR B S
18 |New Towt Interim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual  Variance Receipts:  DNRGrant $975.00  $500.00 ($475.00)

19 |New Towt Interim Fi 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Other County Grantsand Aid: KiHAEERE HEs#HEE ($425.00)
20 |New Towr Interim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual ~ Variance Receipts:  Iron Range Resource and Reh sttt sttty (5125.00)
21 |New Towt Interim Fi - 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Local-Other Grantsand Aids HiHisHEE HEEsEEE (550.00)
22 |New Towr Interim Fi - 09/05/2014 Ason 09/05/2014  General Funds Budget Actual ~ Variance Receipts:  Sale of Maps and Publication $900.00 #s##e  $100.00
23 |New Towt Interim Fi 09/05/2014 As on 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Weed Cleaning and Removal HiHisse sty (5125.00)
24 |New Towt Interim Fi - 09/05/2014 Ason 09/05/2014 ~ General Funds Budget Actual ~ Variance Receipts:  Library Use Fees (Not Fines) St sty (5125.00)

25 |New Towt Interim Fi - 09/05/2014 As on 09/05/2014  General Funds Budget Actual ~ Variance Receipts:  Park Fees S375.00 EfHEE $625.00 3
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