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LEGAL COMPLIANCE MANUAL

COUNTY AND CITY MISCELLANEOUS PROVISIONS

Introduct ion

This checklist, “ County and City Miscellaneous Provisions”  must be completed by
Auditors in the course of each audit  of a county or city.  It contains provisions that do
not f it  squarely into checklists 1 through 5.



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -2

Part I.  Counties

§ 3 7 5 .0 5 5

Op.  At ty .

Gen.  124a,

A p ril 2 8 ,

1 9 9 4

 § 3 7 5 .4 5

§ 3 7 5 .1 6 2

        

§ 3 7 5 .1 6 2

A . County Board Salary &  Per Diem Resolution

1 . Did  the count y board set  t he com missioners’  annual salaries

and per diem schedule in a resolution before January 1 of

the year in w hich the salary becomes effect ive, and did the

resolu t ion  cont ain a st atement  of  t he salary  as an annual

dollar amount?

2 . Did members of t he county board not  receive a per diem f or

service on the board of auditors, the board of equalization,

or the canvassing board?

3 . Did members of t he county board not  receive more than one

per d iem for any given day?

B. Change Funds

      

      Were all  county change funds established by a county board         

       appropriat ion  f rom  the proper f und and w ere the change f unds     

       used only  for t he purpose o f  making change?

C.   Im prest  Cash Funds 

1 . Imprest  Funds for Paym ent  of  Claims 

a. W ere imprest  cash f unds created by  the count y board

and did the county board appoint  a custodian of  each

imprest fund, and 

b. w as a c laim itemizing al l demands for w hich

disbursem ent s hav e been made f rom  the f und present ed

to t he county board at the next count y board meeting

after the mont h in w hich disbursement w ere made, and 

c. did  the count y  board ac t  upon each  claim  as in t he case

of ot her claims and w as a w arrant issued to the

custodian, and 

d. did the custodian use the proceeds of the w arrant t o

replenish the fund, and if  t he county board fai led to

approv e the c laim in f ull f or any suf f icien t  reason, w as

the custodian held personally responsible for the

dif f erence?

2 . Imprest  Funds for T ravel 
                                                                                 
             a. W ere imprest cash funds authorized by the county

board for the purpose of advancing money to off icers or

employees to pay their actual and necessary expenses

in attending meetings outside the county or for other

job-related travel, and 

                                                                                          

b. did the county board appoint a custodian to be

responsible for its safekeeping and disbursement

according to t he law , and  

       

       

____

       

       

       

       

____

       

       

                    

                     

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -3

§ 3 7 5 .1 2

§ 3 7 5 .1 6 9

§ 3 7 5 .1 7

       Part I.  Counties (continued)

             c. w as attendance at meetings and other travel outside

the county  authorized in advance by the county  board,

and 

d. did  the o f f icer  submit  an it emized c laim for t he ac tual

and necessary expenses incurred and paid related to t he

approved travel at a meeting of the county  board in the

mont h after approved travel outside the county , and 

             e. did  the count y  board ac t  upon it  as in t he case of  ot her

claims and w as a w arrant issued to the off icer or

employee for the amount  allow ed, and  

             f . did the off icer or employee use the proceeds of the

w arrant t o repay the amount  advanced from t he fund

and if  t he am ount  approv ed by the count y  board w as

insuff icient to repay t he advance, w as the off icer or

employee held responsib le for t he d if f erence?

D. Pub licat ion  of  Count y Board M inutes

      W ithin  30  day s of  each  meet ing , d id t he count y  board have the    

      of f icial p roc eedings o f  it s sessions or a summary  published in  a     

  qualif ied new spaper o f  general c ircu lat ion in  the county?

      Did the information published include all  claims exceeding             

      $100  and a statement  show ing the t ot al number o f  claim s that      

      did not exceed $1 00  and their tot al dollar amount?

E. Publication of Summary Budget Statement

      Did t he count y  annually , upon adopt ion  of  t he count y  budget         

      pub lish a summary  budget  statement  in a f orm  presc ribed  by  the   

      state audit or in  t he count y ’ s of f icial new spaper or,  if  t here is        

      none,  a qualif ied new spaper o f  general c ircu lat ion in  the county?

F. Financ ial Statement s 

1 . Did  the count y board annually , not  later t han the f irst

Tuesday aft er the  f irst M onday in M arch make a ful l  and

accurate statement of  the receipts and expenditures of t he

preceding year under the form and sty le prescribed by and

on f ile w ith t he State Audit or?

2 . Did t he count y annually publish t he statement  or a summary

of  t he statement  in a fo rm prescribed by  the State Audit or,

for one issue in a duly qualif ied legal new spaper in the

county?

3 . If  t he count y  board elec ted t o pub lish t he f ull st atement , d id

it  pub lish eit her:

       

       

      

       

       

       

       

       

      

       

       

       

                    

                    

                    

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -4

§ 3 8 5 .2 9

§ 3 8 6 .7 8

§ 2 7 6 .1 9

 Part I.  Counties (continued)

 

           a. an itemized account of  amounts paid out, to w hom and

for w hat purpose, or 

           b. if  t he pub lished proceedings of  t he count y board

contained an itemized account of  amounts paid out,  to

w hom  and f or w hat  purpose, a schedule of  major 

                    disbursements cont aining al l disbursements aggregating 

                    $5 00 0 or more to any person, amounts paid out, t o       

                    w hom and for w hat  purpose?

G.    County Treasurer Not t o Lend Funds

      Did the count y t reasurer not  lend any  money belong ing  to t he       

      county w ith or w ithout interest and not  use any county  money     

      for personal purposes?   

H.    Count y  Reco rder Sec urit y  Deposit s 

1 . Does the count y  reco rder ac cep t  secu rit y  deposit s t o

guarantee payment of  charges, and did  the count y  reco rder

deposit such funds in a security f und w ith the county

t reasu rer?  

2 . Did the county  recorder ext end credit t o persons w ho made

a deposit  on ly  up to t he am ount  of  t he deposit ?   

I.    Unclaimed Property Tax Overpayment 

1 . If  an overpay ment  of  propert y  tax arose on a parcel due to

receipt  of  a payment  that  exceeds the t ot al amount  of  t ax

required to be paid on the property  tax statement:

a. did the county prompt ly notify  the payer of the

overpaym ent by regular mail,  and 

b. did the notice identify t he parcel, instruct t he payer how

to claim t he overpaym ent and advise that the

ov erpay ment  is subject  t o f orf eit ure?

2 . If a person entit led to a refund fai led to claim the

overpaym ent w ithin three years aft er the date of the

ov erpay m ent :

a. did  the count y  aud it or c ause a “ Not ice o f  unclaim ed

propert y  tax refunds”  t o be published in  an English

language new spaper of general circulation in the

county,  and 

b. did t he pub lished not ice include all it ems o f  $25  or more

overpaid on parcels, and 

c. t he names and last  know n addresses o f  persons t hat

may be entit led to an unclaimed property t ax refund and

       

       

       

       

       

       

       

       

       

       

                    

                    

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -5

§ 2 7 3 .0 8 ;

2 7 3 . 1 8

§ 1 0 3 E. 6 5 1

§ 1 0 3 E. 6 5 5

 Part I.  Counties (continued)

d. a statement  that i f  proof of  claims is not presented to

the count y  aud it or w it hin  90  day s, t he overpay ment  w ill 

                    be considered abandoned and all c laims to it  w ill be       

                    forfeited, and 

e. a statement  that informat ion concerning the amount of

ov erpay ment  and af f ect ed propert y  may be obt ained

from t he county auditor at t he address given in the

not ice?

3 . If  t he person entit led to t he refund fai led to claim the

overpaym ent w ithin 90  days from t he date of publication,

did  the count y  aud it or d ist ribu te the ref und t o t he af f ect ed

tax ing  dist ric t  either in  proport ion  to t he am ount  of  t heir

respec t ive taxes inc luded in  the levy for t he t ax year

overpaid ,  or in  proport ion to  the current  tax  year levy?   

J.    Valuat ion  of  Propert y  - V iew ing Parcels 

1 . Did  the assessor act ually  v iew  and det erm ine t he m arket

value of each tract or lot of real property  l isted for taxation 

at maximum  intervals of four years [f ive years for

assessments on or aft er 1/2 /2 00 4]  and enter the value

opposite each descript ion,  or 

2 . In the case of property exempt  by law  from t axation, did the

count y assessor view , v alue and assess the propert y in  every

sixt h year and designate the purpose fo r w hich  the property

is used?    

K.    Drainage Sy stem A cc ount s 

1 . Did the A uditor keep a separate account  for each drainage

system, and  

2 . w as the account credited w ith all  money from t he sale of

bonds, and bond premiums and all  money received from

interest,  l iens, assessments, and other sources for the

drainage system; and  

3 . w as the account debited w ith every i tem of expense made

for t he drainage sy st em ?    

L.    Drainage Sy stem Cost s  

1 . If  m oney w as not available in the drainage system account

on w hich a w arrant is draw n; 

a. did  the count y  t reasurer endorse t he w arrant  “ no t  paid

for w ant  of  f unds”  and w as int erest  at  t he rat e of  six

percent per year paid or 

       

       

       

       

       

       

       

       

                    

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -6

§ 2 8 2 .0 5 ,

. 0 8

§ 2 7 6 .1 1 1

 Part I.  Counties (continued)

b. did  the board  by  unanim ous resolu t ion , t ransf er f unds 

f rom  another d rainage system acc ount  or f rom  the         

                    count y  general revenue fund t o t he drainage system      

                    account,  and

c. w as the m oney plus int erest  reimbursed f rom  the 

                    proc eeds of  t he drainage system that  receiv ed t he         

                    transf er, and w as the in terest  computed f or t he t ime      

                    the money w as act ually  needed at  t he sam e rate           

                    charged on drainage liens and assessments?  

M .    A pportionment of Proceeds from Forfeited Land 

       W ere the net proceeds from the sale or rental of  for fe ited land,    

       or from t he sale of products from t he forfeited land apportioned   

       by the county  auditor t o the taxing distr ict s interested in the land 

       in accordance w it h M inn. St at .§ 282 .08?    

N.    Distributions and Final Year - End Sett lement  

1 . On o r bef ore J anuary  5 , d id t he count y  t reasurer m ake f ull

sett lement of  all  tax receipts collected to December 31  of

t he prior y ear?  

2 . On or before January  25,  d id  the county  t reasurer pay to

each of t he taxing distr icts the balance of the tax amount s

collected on behal f  of  each taxing district?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

Part II.  Counties and Cities

§ 1 3 D. 0 1

§ 1 3 D. 0 3

§§ 3 4 5 .3 8 -

. 4 3

A . M innesot a Open  M eet ing  Law

1 . W ere al l meetings of t he county board or city  council and of

any comm ittee, subcomm ittee, board, departm ent, or

comm ission of t he county board or city  council open to t he

public?

2 . If  a meet ing  w as closed,  did  the count y  board o r c it y  council

state on the record the specif ic grounds permitt ing the

meeting to be closed and describe the subject  to be

discussed?

3 . If a meeting w as closed to consider strategy f or labor

negotiations, w ere the proceedings of t he closed meeting

tape-recorded?

B. Unc laimed Propert y

      

     If  t he c it y  or count y ’ s reco rds show  unclaim ed or uncashed

check s or o ther in tang ible propert y  held  for m ore t han three

years, w as the property reported and paid or delivered to t he

state Commissioner of  Commerce pursuant to M inn. Stat .  §§

3 4 5 . 4 1,  .4 3 ?

       

       

       

       

       

       

       

       

                    

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -7

§ 4 6 5 .0 3

§ 1 6 9 .0 2 2

§ 4 7 1 .6 6 5

§ 4 3 A . 1 7 ,

subd. 9

Part  II.   Counties and Cit ies (continued)

C. A cc ept ance of  Gif t s

      

     W as every  acc ept ance of  a grant  or devise of  real or personal

property on t erms prescribed by t he donor made by resolution of

t he count y  board o r c it y  council adopted by a tw o-t hirds majorit y

of  it s members and ex pressing such  terms in f ull?

D. A dm inist rat ive Penalt ies

      

     If  t he count y  or c it y  has est ablished administ rat ive penalt ies, has

the county  or c ity  ref rained f rom establish ing admin ist rat ive

penalt ies for traff ic regulation, including speeding, DW I, missing

plat es or t abs,  not  w earing  seatbelt s and ot her sim ilar state t raf f ic

of f ences?

E. M i leage Reimbursement/Autom obile al low ance

      

     If  t he county or city has established an automobile allow ance for

any  of f icer or em ployee, is t he allow ance in lieu of all ot her

mileage reim bursement  to t hat  of f icer  or em ployee?

F. Com pensat ion  Limit

1 . Did the salary and the value of all  other forms of

compensat ion  of  each  county  or c it y  employee not  exceed

95%  of  the salary  o f  the governor ($12 0,303  x  95%  =

$ 1 1 4 ,  2 8 8 ) or 

2 . Has the county  or city  obtained an increase in the limit from

the Commissioner of  Employee Relat ions?

       

       

       

       

       

       

       

       

                    

                    

                    

                    

§ 2 9 0 .9 7

§§ 1 5 . 17 ;

1 3 8 . 1 7 

Ops.  At ty .

Gen.  442a-

17 , Jan.

1 7 ,  19 3 8 ;

5 9 a-2 2 ,

Nov . 2 3 ,

1 9 6 6 ;  2 7 0 -

D,  A ug.  1 2 ,

1 9 7 7 ;

1 7 4 E,

G. W ithhold ing  A f f idav it /Cert if icat e

      

     Before m aking f inal set t lement  w ith any  cont ract or under a

cont ract  requiring the employm ent of employees for w ages by

said con t ractor and by subcont ractors,  did the count y  or c it y

obtain a cert i f icate by the Commissioner of Revenue that the

cont ract or or subcontract or has complied w ith the w ithholding

requ irement s of  M inn . St at . § 290 .9 2  (Form IC-134 )?

H. If  t he count y  or c it y  disposed of  governm ent  reco rds,  did  it  do  so

in com pliance w ith a validly  adopt ed records retent ion  schedu le

or “ A pplic at ion for A uthorit y  t o Dispose o f  Records?”

      

I. Pub lic Purpose 

1 . Did  the county  or c ity  ref rain  f rom donat ing money to

people,  nonprof it  organizat ions, and charit ies un less allow ed

by spec if ic authority?

2 . Did  the count y or c it y  ref rain f rom  pay ing  for Christ mas

part ies and ot her em ployee soc ial even ts?

       

       

       

       

       

       

       

       

                    

                    

                    

                    



M inn. St at .

Sect ion

M iscellaneous Provisions Yes No W ork paper

Reference

1 1 / 0 3 1 0 -8

M arch 2 4,

1 9 7 0

3 . Did  the county  or c ity  ref rain  f rom pay ing ret roact ive

bonuses or pay inc reases un less the bonus or pay  inc rease

w as paid under a pre-exist ing agreement or pursuant to

collective bargaining?                                   

Part III.   Audit Conclusion

The audit or m ust  state a conc lusion--based on t his quest ionnaire and any ot her audit  procedures perf orm ed--w het her

the c lient  has com plied w ith t he legal prov isions rev iew ed relat ing  to m iscellaneous county  and cit y  prov isions.

Conclusion:                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    

                                                                                                                                                                    




